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CHAPTER I 
THE NATURE AND PURPOSE OF THIS STUDY 
The Problem, The main purpose ot this study is to pre-
pare a manual ot the various community resources in Waltham, 
Massachusetts, that are available and have educational value 
tor the business teachers of the Senior High School. It is 
the aim o£ this study to provide the business teachers in 
Waltham Senior High School with a classified and annotated 
manual of local resources that may be used tor enrichment 
purposes in the school program. While the main purpose is 
instructional, this study also provides tor good community 
relations. 
As a result of investigation, the writer finds much more 
has been written about the use of community resources on the 
elementary level than on the secondary level. However, the 
literature shows an arising interest in the use ot community 
resources by secondary schools. 
The writer has made a wide search tor related manuals, 
but he has been unable to find any examples of manuals pro-
viding resources that are available tor teachers. However, 
a listing or community resources was found at Santa Barbara, 
Ca litornia • 
From talks with teachers ot Massachusetts, New Hampshire, 
and Connecticut, the author finds that teachers do not have 
available manuals of community 'resources that can be used in 
1 
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their courses. Also, tbe writer finds that teachers need 
help in locating resources. It is the purpose of this study 
to provide a manual that will describe the available community 
resources, show where located, and indicate whom to contact. 
Source of Problem. In May of 1949, the writer organized 
and supervised the first "career Day11 at Waltham Senior High 
School under the sponsorship of the Commercial Club. Twelve 
leading business men and women from Waltham representing 
different occupational fields devoted two and one-half hours 
each to speak to three different classes concerning their 
particular fields of occupation. The affair was a tremendous 
success. The speakers enjoyed the part they played 1n en-
riching the lives of the youngsters, and the youngsters 
gained real vital experiences. Since then, the writer has 
thought many times about the numerous possibilities of using 
more of the community resources that are available for 
actual classroom teaching. But then, many problems tended 
to arise. What resources are actually available? When and 
where may these resources be utilized? What courses are best 
served by these resources? Questions like these need 
answering. The writer reels that this study will provide the 
answers to these questions so that the business department 
may use community resources more and more in educational 
planning and thus bring real vitality to the curriculum. 
Justification of Problem. As a teacher of business 
subjects, the writer feels the need for a study of this type 
to guide and help the business teachers at Waltham Senior 
High School in their educational planning for the utilization 
of community resources. At the moment, there is no organized 
and systematized listing of the available community resources 
in Waltham. The reason for this study is to provide this 
listing so that business teachers will have access to suggest-
ed available resources for the enrichment of their pupils' 
experiences. 
However, no attempt has been made to indicate just where 
and under what conditions the community resources should be 
utilized. It is the writer's belief that this should be 
done by the curriculum planning committee of the business 
department. This study is real and practical for the writer 
because he can find ideas and resources that he can use in 
his own classroom teaching. In planning his work, the writer 
can provide for the use of local resourees whenever the 
resources meet the objectives of the unit or course. What 
community resources are available and when they may be used 
will be known when the writer prepares his work for the school 
year. A well planned use of local resources should be the 
r-esult. 
-~==--
This manual is justified because it will help business 
teachers when they plan their instructional program. They 
will be able to use this manual as a source for enrichment 
materials. This manual should help business teachers 
identify the business, industrial, and government establish-
menta that are willing to supply resources. Also, this 
manual should be of value to others in the business educa-
tional field because it will help them to collect their 
thoughts on the availability or community resources tor 
business teaching. It should motivate other teachers in 
other fieldS to make a similar study and to provide a manual 
tor their fellow teachers. 
According to the National Council tor the Social 
Studies, there bas been a trend to unite the work or the 
school with that of the community. How can our community be 
used more effectively in the school? What community resources 
can be fitted into the business curriculum? The value of 
this study is that it provides tor the answers to these 
questions by making available to business teacl~rs a manual 
of community resources that might be used. 
The use of community resources by the school is one 
essential phase of School and Community Relations about which 
administrators are concerned. Present and future admiais-
trators and supervisors will benefit from this study because 
they will recognize more clearly the possibilities of help 
from the community in their instructional program. Moreover, 
4 
if the administrator stimulates his staff into developing its 
own manual and using it, he is meeting another aspect of his 
school and community relations program; that is, the responsi-
bility of the school to the community to provide the best 
possible education with the funds and facilities available. 
The use of community resources is another big step in the 
11 right direction in developing a comprehensive program of 
community relations. Using local resources will acquaint the 
school with the community and the community with the program 
of the school. 
The need for studies of this type is made clear also by . 
such writers 1n the field of school and community as Paul R. 
Hanna, Edward G. 0 lsen, and Harold Rugg. 
Definition of Terms for Data. Community resources 1n this 
study take into consideration the following services: audio-
visual aids, documentary materials, field trips, and resource 
viiJitors. The following definitions are those of Edward G. 
1/ 
Olsen:-
Audio-Visual Aids are mechanical teaching devices which 
appeal directly to the physical senses, particularly those of 
hearing and sight. The audio aids affect behavior through 
sound impressions. Records, transcriptions, and the radio are 
the most important in this group. The visual aids are those 
which have been developed to utilize the eye as a primary 
channel of sensory experience. The map, chart, graph, object, 
specimen, model, picture, stereograph, glass slide, slide film, 
and motion picture are all included in this category. Some-
times the two types are combined, as 1n the case of the 
dramatic skit, the sound slidefilm, the sound motion picture, 
or television. 
· l/ Edward G. olsen, School .!.!19- Communit_y 1 New York: Prentice-
Hall, 1945, PP• 76, lOl, 128, 148 
li 
Documentaijt Materials are written or printed sources of 
informa~ion, 6U: no~ including maps, charts, Photographs or 
other such visual aids. Books, magazines, newspapers, 
pamphlets, diaries, school and library records, deeds, ab-
stracts, tax receipts, bank statements, bills of lading, and 
the like are good examples. 
Field Trits are any organized excursions that are taken 
by school pup s as an integral part of their academic work, 
and primarily for educational purposes. They are not to be 
identified with sebool trips taken to participate 1n athletic, 
music, or forensic contests. 
Resource Visitors are people who can demonstrate special 
accomptlshffients or particular abilities which ~e of interest 
and value to school pupils, and who are also both able and 
willing to display, discuss, or otherwise present their 
attainments before a student group. Resource visitors are 
utilized for serious educational purposes rather than for 
mere entertainment. 
From a study of the literature, the writer finds that 
surveys, service projects, and work experiences are other 
t-esources that might be available. After careful consider-
ation, this study was limited to those resources having educ-
ational value that could be utilized 1n the immediate future 
with the least amount of confusion in the program of the 
Business Curriculum. 
The manual will be prepared in mimeographed form 1n order 
that additions, corrections, and adjustments, may be made 1n 
the f'uture to keep the manual up-to-date. Each teacher of 
the Business Department, as well as the supervisor, will 
receive a manual tor her personal use. 
This study will seek to determine the conununity re-
sout-ces available in the City of Waltham that may be used in 
the teaching program of' the high school business curriculum. 
6 
Waltham is located about ten miles west of Boston and is a 
mixed community; that is, it is highly industrialized, has 
an important shopping area, and consists of about 45,000 
residential people. Some of the major industries are the 
Waltham Watch Company, the Raytheon, the Potter Press, the 
J. L. Thompson Company, and the B. C. Ames Company. The 
drawing capacity of the shopping area is over 100,000 people 
from over twenty-six surrounding communities. 
Recapitulation. The probable value of this investigation 
lies in its presentation of heretofore unknown factual data, 
in the form of a manual, concerning available community re-
sources in Waltham for use as enrichment materials in the 
business curriculum of the Senior High School. 
CHAPTE t II 
REVIEW OF LITERATURE 
Introduction. Educators have advocated for years that 
learning takes place only when teaching is connected with I! '/ 
experience. Yet, day after day many of our children are being 
taught mere words in a textbook with little regard to their 
real life associations. 
II Firat hand experiences with the community can do much 
to utilize and enrich the present school program. Every 
curriculum in the elementary and secondary schools can be made 
real by the well-planned use of community resources. 
In the following pages, the writer has provided from a 
review of the literature illustrative, descriptive, and 
possible uses of specific community resources on the 
elementary level, secondary level, and especially in the 
business curriculum. The writer will endeavor to point out 
various possible contributions of co~nunity resources in 
furthering the educational program without in any sense 
claiming to be either exhaustive or conclusive. 
Use of Community Resources on Elementary Level 
Use of Field Trigs. In many schools throughout the 
country there are teachers with vision who continually 
reorganize and develop cooperative, democratic programs based 
upon the needs of their students. 
The following are illustrative of how field trips have 
been used successfully in developing curriculum materials 
at the rural consolidated school at Spring Hope, North 
l/ 
carolina:-
In learning how the Post Office Department serves 
the public, visits are made to the post office. The 
postmaster explains and demonstrates the services 
available. After the field trip, pupils return to 
school and write business and friendly letters that are 
dispatched by airplane, train, boat, and rural route. 
Money orders and insured packages are also involved in 
these experiences. From these activities a desire was 
created to open a branch office in the schoolroom that 
would serve the entire school community. Now the Post 
Office is an excellent school activity operated entirely 
by the children. 
A stream near the school is visited often for the 
study of water life, water power, soil erosion and 
formation, water supply, and the uses of water. The 
adjacent woodland, rich in animal, bird, and insect 
habitants, furnishes an excellent setting to teach forest 
preservation, bird adaptation, and interdependence of 
plant and animal lite. A record of all reported ob-
servations is filed. As an outgrowth of such an edu-
cative experience, the development of a school museum, 
an acquarium, a forestry service, and other varied 
activities has been stimulated. 
Children's records of their own school experiences will 
further help to reveal some of the values accruing from a 
program which uses community resources as vital curriculum 
materials. The following excerpts were taken from the records 
2/ 
developed in Norfolk County, Virginia, rural schools:-
lf Nationat Education Association of the United States, 
Department of Rural Education, Co~nunity Resources 1B 
Rural Schools, Yearbook, 1939, Washington, D. c. pp. 60-61 
~~ Ibid., PP• 63-69 
--==~ 
FIRST GRADE - DEEP CREEK SCHOOL 
The Garden Club bad a flower show. 
The club held the flower show in tbe new 
community house. 
They 1nvi ted the first gt'ade. 
They asked us to bt'ing some flowers. 
That day everyone went to the flower show. 
We saw many pretty flowers. 
We saw some evergreens. 
We liked Ml:-. w Is flowers best or all. 
Mt'. W gave us each a f'lowet' to take home • 
He invited us to see his flower gardens. 
The above reports were the results of the field trip to 
the flower show. They were used in the development of' read-
ing readiness. 
SIXTH GRADE - PORTLOCK SCHOOL 
John reported to class one day that a No~wegian 
Tramp steamer bad docked at the Jones Storage Dock, 
and was unloading potatoes. 11Why are they unloading 
potatoes, do you reckon, Miss J.? Looks like we 
should be sending them potatoes instead," said John. 
No one could answer the question. That after-
noon several of the group went to the steamer and 
asked the captain about it. He told them the whole 
story. And they reported back to class. This story 
was so helpful that everyday we try to find some in-
teresting news item or happening to share with the 
class. Sometimes we just tell it; other times, we 
write the happenings on the board so that everyone 
can read our stories. our stories are much better 
now. 
ELEb~NTARY GRADES - WESTHAVEN SCHOOL 
The forest is bright and beautiful now. 
We saw many different wildflowers on our trip today. 
We gathered some that we did not know. 
We will look in our book to find out their names. 
We took a picnic lunch to the beach and stayed 
a 11 day studying the waves, wind, tides and changing 
beach and making a collection of pictures and sea-
shells. In school the next day we wrote our story. 
1.1_ 
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At the Nambe Community School, New Mexico,- a study of 
clothing grew out of the interest in farm animals during a 
trip to a local farm. Samples of cotton were secured from 
schools in the southern part of the states. This brought in 
much geographical information. Samples of cloth were 
secured from the Four~ Girls and the children studied the 
weaves, uses, strength, durability, and cost. Discussions 
were summarized and reading reports were constructed. These 
reading reports were much more interesting than the con-
ventional textbooks because the pupils had experienced what 
they were reading. 
Below are illustrations of reading reports developed by 
the children after making field trips: 
Plowing~ Field. The farmer's plowing the field. 
He is getting ready to plant wheat. He needs four strong 
horses to pull the big plow. He wants the plow to go 
deep down in the land. Then the water will go deep in 
the land to make the wheat. 
The Grocery Store. The grocer sells coffee, flour, 
sugar, and beans "In the grocery store. The grocer 
keeps his store very clean. We like to buy our 
food in a clean store. The food comes from all over 
the world. 
In addition to enriching the e~periences of school 
children on the elementary level, field trips provide excel-
lent opportunities for developing reading stories. These 
stories instill reality and vitality to the school program. 
Interest is always high when the reading concerns something 
the youngster has experienced. Reading becomes associated with 
1/ Ibid., pp. 78-79 
real life situations. 
Field trips also implement the activity program. As a 
result, the youngsters have the desire to engage in a number 
of activities; such as, writing letters, making oral and 
written reports, creating poetry, constructing school museums, 
acquariums, gardens, and the like. 
1/ 
Use or Resource Visitors. Inga Erickson Brown- reports 
that even one-room rural schools have in their environment a 
wealth of materials for teaching social studies. one eon-
crete illustration described was the use of visitors in the 
study of community history. During class discussion of 
local history, there were a number of questions that needed 
answering. Why did our people leave Europe? Why did so 
many folks choose this community? It was suggested that old 
settlers be invited to the school to tell about the early 
days. An "Early Settler Day" was declared and pioneering 
days were made real to the youngsters by talks from grand-
parents and the "old folks." The youngsters found out why the 
people had come to this community from the people themselves. 
No text or reference materials could give a better de-
scription of the hardships of the early pioneers than those 
that were related that day. Vocabulary used in the reading 
of the unit took on added meaning when the visitors used 
them. From this activity, an intensive study of the process 
or obtaining citizenship, and the problem of assimilation 
L/ Inga E. Brown, 11 Use of Community Resources 1n Rural 
- Schools," Social Education 5: 520-24 (Nov. 1941) 
1.3 
and Americanization was made. Motivation and vitality was 
thus added to the unit of study. 
The work carried forward in Ada E. Valentine's classroom 
in a vill~'e consolidated school at Spring Hope, North 
Carolina,- is a striking example of how resource visitors 
may be utilized for the enrichment of the elementary program. 
1. An uncle of one of the children came in to the school 
and demonstrated saw filing and talked about the 
proper care of tools • 
2. one of the grandmothers spent the entire morning 
teaching the children how to card and spin. 
3. Upon invitation, a ninety-two year old Confederate 
veteran visited the children and shared with them 
some of his many interesting experiences. 
4. The children became interested in the problem of 
community safety. After a discussion period, it was 
decided to call a meeting. The services of the 
Atlantic Coast Line Railroad safety representative 
was secured as main speaker, as we1l as the fire and 
police chiefs. The program was planned, advertised, 
and conducted by the children. As evidence of 
pupil growth, the children developed the ability to 
load and unload school busses safely. 
5. on the first day of school, the children began talk-
ing about their summer vacations. When the super-
visor came in, she was invited by the class to tell 
about her trip to Mexico. Then began an interesting 
study of Mexico, Canada, and other countries 
selected ~ the group. 
6. During a discussion concerning rice, a father who had . 
been to the orient was invited to the school to 
supplement the discussion. 
7. A mother was invited through a letter to come to 
school and teach the class more about weaving. 
Stories were developed and reports written by the child-
ren. These reports provide an organized record of the 
1/ National EC!ucation Association, op. cit., pp. 60-61 
thinking and make an excellent supplement to the more con.-
ventional reading program. 
Use of Resource Materials. Many elementary schools have 
gathered quantities of community materials for use in their 
social studies program. Their four most important sources of 
materials are social-service agencies, trade associations~ 
individual concerns~ and various branches of local, state, and 
national government. How do you find these materials? one 
way is by constantly noting advertisements, radio talks, 
footnotes, and conversations. Parents~ salesmen, book agents~ 
and the like can help in securing materials. Town or city 
officers can supply town reports. Local people who travel 
abroad can collect materials for you. 
1/ 
How can you use this material? According to Farr~-
the method varies from grade to grade: 
For all ages we attempt to utilize and build upon 
the lmowledge the pupils have al.ready gained. The 
sixth grade work stresses the learning or facts along 
with directed activities. There is a limited amount of 
work with abstttact ideas. Each pupil receives a 
dittoed work sheet of eight to ten pages which contains 
an introduction to the study, a statement of the 
J:rincipal and minor ideas, a vocabulary list and a 
continuing" activity. In this grade, the work sheet is 
a syllabus as well, and contains directions fot' eight 
or nine activities based upon the use of community 
matettials already collected and indexed. There are one 
or two problems for which the pupil must engage in 
individual research. Finally, each pupil must con-
tribute something to the bulletin board ott class scrap-
book from his collection of community matettials that 
petttain to the unit of study. 
'i/ Henry L. Fattr, 11Collect1ng and Using current Matettials,u 
- Social Education 4: 174-76 (March 1940) 
5 
Leading educatot's believe that the community is a chief' 
source of materials for the teacher. Methods have been de-
veloped whetteby school procedures might be centered in the 
life of the community in which the school is located. In 
some cases, the main work of the class may be directed to the 
resource materials available 1n the community. 
1/ 
Aldrich- states that when the teacher and the class 
have chosen a community problem on which to work, the pttoper 
sources of documentary materials may be selected. 
A study of population problems, for example, would 
draw upon publications of such organizations as 
Brookings Institution, Commission on Intett-racial 
Cooperation, Social Science Research Council, 
Industrial Conf'erence Board, Milbank Memorial Fund, 
National Association of Manufactures, National Recreation 
Association, Depatttment of Agriculture, and the 
Department of Labor. 
The publications of the Census that relate to the 
state and community should be used as the basis for 
community studies. Reference should also be made to 
the United States Government Manual, and the bibli-
ography of the Superintendent of Documents, Government 
Publications Showing Wo!.!f .Q.! the Government. 
Today, the classroom teacher has excellent community 
source materials and guides to help him in his classwork. 
2/ 
Use of Audio-Visual Aids. Hoban- describes many uses 
of audio-visual aids 1n the elementary school program. 
The function of the film in elementary schools is 
to contribute to activity in the curric:ulum. School 
films must f'it into the curriculum; they must help 
f./ Julian G. Aldrich "The Community As a Laboratory For 
- Social Studies,d Journal£! Education Sociology 14: 33-39 
2/ Charles F. Hoban, Jr., Focus on Learning, American Council 
- on Education, Washington, n:-c., f942, p. 20 
teach what the school is intended to teach. They should 
be made exclusively for school use, geared to the inter-
ests and abilities of children of different grades, and 
closely correlated with the basic objectives of the school. 
The teacher should make the purpose of a film 
showing abundantly clear, prepare students for various 
observations, link the film with the other experiences 
of the class and through a well-planned series of 
questions guide and direct class discussion and other 
activities of the unit. 
Preparation for and discussion of "Friend Indeed, 11 
presented as a demonstration lesson in the use of films 
1n attitude development at the 1939 annual meeting of 
the National Education Association in San Francisco, 
illustrate this type of planning. The film was used to 
develop a sympathetic attitude toward handicapped 
people, a desire to overcome handicaps, habits of 
courtesy, and an appreciation of the faithfulness and 
usefulness of animals to the handicapped. 
The demonstration was made by Lillian A. Lamoreaux, 
who made very definite preparation for use of ''Friend 
Indeed. 11 She first set up the purpose and then planned 
a lesson to fulfill that purpose. Thought questions 
were ·prepared to relate the film to the lives of the 
youngsters 1n the class. The demonstration came to the 
point where the youngsters developed their own assignment. 
flWhat should you te 11 a friend if he were handicapped?" 
other problems were raised, and the group discussed t he I 
materials that might be used to solve the problems. As 
the discussion closed, the children were left with new 
interests aroused, a sympathetic and understanding attitude 
toward people less fortunate than they, and a feeling for 
helping the handicapped. The picture stimulated questions 
and thoughts of the children relating to situations found 
1n their everyday life. The use of the film in the class-
room provided the opportunity for the development of ac-
tivities, critical thinking, and creative expression 
that helped accomplish the unit objectives. 
Use of Community Resources on Secondary Level 
Use of Field Trips. The writer finds, 1n his investi-
gation of the literature, that more is written about the use 
of field trips on the secondary level than any other 
-resource. 
l/ 
Spears- presents evidence that the curriculum can be 
built around student life 1n his story of the program at 
Tappan Junior High School, Ann Arbor, Michigan. 
The really unique feature of the Tappan program 
is the inclusion of a camp owned by the Ann Arbor Board 
of Education in the school program. The project is a 
233 acre camp on Wilderness Lake, 180 miles northwest 
of Ann Arbor, in the heart of an unpopulated, un-
developed, and wooded section. With this spot as the 
center ot activity, and with the long distance between 
the school and the camp providing related possibilities, 
the school expects to offer students an opportunity to 
study the simple life ot the past 1n its natural setting 
and to learn pioneering by experiencing it. 
Every step of the project, from the original pur-
chase down to the planning of each trip to Wilderness 
Camp, has been one of cooperation among pupils, parents, 
and teachers. The success or tailure of each trip made 
to the camp depends upon previous planning by the 
students and teachers. This planning is not done before 
or after classes, but becomes the curriculum in the 
social-studies class, the mathematics class, the shop, 
and the home-economies class. Ther-e are the problems of 
finance, food preparation, equipment preparation, 
social living, and itinerar-y which act as centers of 
learning. The students learn planning by planning, and 
the experiences of the excursion act as a real test of 
such preparation. 
~ once the students are back, the experiences carry 
over into the school, determining the curriculum 1n 
class after class. The work of the art classes reveals 
the impressions of the trip. Social-studies classes are 
the seat of discussion concerning the wide differences 
which exist within the state, the social problems of 
each locality, and the attempts made by the state to 
meet these. Experiences in group living present 
material for social-studies consider-ation. The fellow-
ship of teacher and pupil on the tr-ip strengthens the 
guidance program back in school. Letters to 1'riends 
describing the experiences come naturally out of class 
J:/ Harota Spears, !!!:!! Emerging~ School Curriculwn, New 
York: American BookCompan~940, p.l52 
II 
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wo-rk. Camp songs and songs or adventU're come into the 
school music pttogram. Student p-ride in Wildettness 
Lake Camp and apptteciation of its possibilities have 
g-rown with inctteased participation. 
_I :19 
II 
As the school sees it, the elements of impotttance in 
this camp p-roject, as ttelated to cuttriculum development, 
are its experience in requiring learning through doing, 
reality, the fusion of departments in a study approach 
more natural than subject matter, opportunity tor 
guidance through the natural situation, social inte-
gration of individuals through the solution or conunon 
p-roblems, and the possibility for the individuals 
growth and experience. 
1/ 
Spears- also points out examples such as the Evansville 
Housing Course as a school program growing out of local 
community needs. Through housing, the Lincoln High School 
has been utilizing the community as a vital feature of the 
school program. 
The school is negotiating with the Federal Housing 
Authority in ttespect to the school use of a Lincoln 
Garden Wlit. Such an apartment would affottd the girls 
of the school pttactical experience in caring fot' home-
planning and se:rving meals, housekeeping, budgeting, 
purchasing supplies, entertaining, and decorating. 
Students would share planning for the original equipment 
of the apartment. At present the school does not have 
the facilities of a model apatttment in its own building. 
The use of a unit in Lincoln Gardens, situated as it is just ac-ross the street, would meet this need and would 
further strengthen the bonds between the school and the 
community. 
The values of using a model apartment in a homemaking 
course are apparent. Fittst of all, instttuction becomes more 
natuttal in a home-like apartment than 1n an ol'dinatty class-
room. Secondly, the apartment can be utilized for demon-
stration of the uses to which a home may be put. Also, the 
J) Ibid., Chapter X 
II 
I 
apartment provides the students with the opportunity for 
practice and experience in homemaking and performing house-
hold services. 
one of the most interesting descriptions of the use of 
field trips found in the literature was the experiment con-
l/ 
ducted in the New York City schools.- Forty-one high schools 
participated in twenty-nine trips around Manhattan Island in 
a ferry boat. The trips were made to acquaint the students 
. 
with their city. The trips were part of the civics instruc-
tion in the high school. A guide pointed out the sights of 
interest as the ferry boat glided around the Island. An 
evaluation after the trip showed that the students making the 
trip were close to one hundred per cent better informed than 
those who did not go • 
Use of Resource Visitors. Most of the available liter-
ature investigated by the author concerning the use of 
community resources on the secondary level suggests greater 
use of visitors for enrichment of the secondary school pro-
gram. It seems that field trips, resource materials, and 
audio-visual aids are used to greater advantage than the 
1 visitor from the cormnunity. However, visitors can contribute 
a great deal to the instructional program. Visitors can 
Jl 
provide motivation, vitality, interest, reality, and per-
sona 1 skill. 
]:/ Board of Education, City of New York, ttcivics Afloat," 
Board of Education, New York, 1938, pp. l-37 
II 
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In the Nambe Community School- community visito~s are 
used a great deal for enrichment purposes. During the study 
of soil erosion, the State Department of Soil Erosion sent 
one of its men to the schoo 1 with pamphlets and pictures. A 
II lecture and demonstration was also presented. A bit of land 
was given to the class and the students put it in shape to 
resist further erosion and to start it back to productiveness. 
II The forest ranger also came to the school and talked 
about the trees and the water cycle. As a result, the school 
grounds were terraced by the pupils, and trees, shrubs and 
wild flowers weroe planted. All rain water was diverted to a 
useful place in this pattern. The students, from the itt many 
school activities, became land conscious and developed an 
app~eciation for the conserovation of natural resources. 
Use of Resource Materials. Every community is rich in 
materials that can be used in the instructional program of 
secondary schools. Town reports, newspaper clippings, tax 
forms, pamphlets, industrial products, blank forms, models, 
pictures, charts, maps, and the like are all available to 
the schools. 
2/ 
Anderso~ describes the use of the Annual Town Report 
as an effective teaching device in acquainting social-studies 
students with their community and its functions. 
j/ National Eaucation Association, op. cit., p. 81 
2/ Ruth Anderson, 11Town Repottts Are Useful," Social 
- Education 6: 265-66 (october 1942) 
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The study of Town Reports can very definitely give the 
student a starting point in his search for information about 
the community. With this information, he understands much 
of the problems and work of his community. The information 
can be used as a springboard for further study and pupil 
participation. 
1/ 
11 Ande~son,- using the Town Report as a textbook and the 
Connecticut §!!!! Register ~ Manual as a reference book, 
illustrates a unit of study in community civics: 
Part I My Town 
A. General information was gathered on ten topics: 
1. Population 2. Area 3. Grand list and rate 
of taxation 5. Number of children in elementary 
school. 6. Number in high school 7. Principal 
industries S. Number and location of elementary 
schools 9. Number and location of fire stations 
10. Number and location of health stations. 
B. Problems were devised on the Finances£! MI !2!a: 
, 
1. Income: What was the total income of the town? 
Draw a diagram or graph to show the percentage of 
each item of income; taxes, fees, interest etc. 
2. Expenditure: What was the total expenditure of 
the ·town? Use the same method to utilize graphs 
that you used for income. 
3. Education: What is the cost per pupil of 
elementary education and of secondary education? 
4. Relief: What is the per capita cost of relief? 
Part II My Town Report Compared To That of Greenwich 
A. Such questions as the following were set to compare 
the local governments: 
l. What phases of township government other than 
~~~~----~t~a~bulatred receipts and expenditures are covered 
];/ Ibid., p. 26 5 
II 
in the two reports. List these in two columns and if 
the addition seems desirable put a plus sign; if un-
desirable, a minus sign before each item. 
2. Is the report written in such a way that the average 
man and woman would sit down to read it through? Why? 
Should it be so written? 
1l 3. If one report :is more expensive to print than the 
1 other, do you think the additional expense worth while? 
Explain. 
Part III A Consideration of the Comparison Chart 
This aroused an interesting discussion and searching 
questions because all the students were more or less 
familiar with the two towns. 
Town reports are also excellent community materials for 
use and correlation in the math and bookkeeping classes. In 
these classes, the students can learn how to construct graphs, 
diagrams, and charts before the social-studies class begins 
the unit on Town Reports. 
In addition, Town Reports may be used as instructional 
material 1n the math class when studying Taxation. Repre-
sentatives of the class can attend town meeting and report 
back to the class. Tax forms can be obtained and the 
mechanics of the tax collection noted. The cost to typical 
homeowners can be found. Town Reports provide many meaning-
ful experiences and exercises in computation and opport~ity 
tor an essential use of all aorta of graphs and charts. 
1/ 
'1 carlson claims that garden projects al'e excellent 
) .sources for vitalizing the school's science pl'ogram. 
I 
II 1/ R. E. Carlson, 11Enriching the School Curriculum," 
National Association Secondary School Principals 
Bulletin 31: 83-6 (May 1947) 
r 
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Many schools carry on garden projects during the 
summer and spring. Generally, each student cares inde-
pendently fol" a small plot. Here is an activity that 
may be related to many aspects of the school problems. 
The whole problem of soils, seeds, fertilizer, germination, 
and how plants grow and reproduce must be considered. 
Here is a first hand experience that illuminates science 
instruction. To the many youth who go through life 
without such contact with growing plants, the words of 
the science textbook may remain little more than words. 
The garden can also give reality to economics, 
geography, and social relations. The garden activity 
also has a relation to numbers and measurement. The 
child comes to know the meaning of length and area from 
actual practice. The writing of compositions can be 
based upon the garden experience. In short, there are 
few places in the school curriculum which cannot be en-
riched by a garden program. 
Resource materials may be used in the language class to 
enrich the program and make it more real. Some of these 
materials used in the French classes at Waltham Seniol:' High 
School al:'e: 
1. Use of foX"eign postal cards, maps,and charts obtained 
from members of the community having fX"iends abroad 
or from teacher travels. 
2. Use of letters written in foreign countries and sent 
to members of community as a basis of class discussion 
and motivation 
3. Use of phonograph records to help with pronunciation 
and conversational hearing and understanding of 
spoken French. 
4. Use of wire recordings of students' oral efforts. 
5. Use of the seasons of the year for vitalizing the 
class work: 
a. Use well known poems, sayings, carols, etc. 
during the special holidays and seasons. 
b. Prepare French menus for Thanksgiving, Easter, 
and Christmas taken from menus of famous French 
hotels and luxury liners. 
-==--=--~==============~~~ 
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Use of Audio-Visual Aids. The use of films on the 
secondary level can stimulate interest which may be converted 
1/ 
into various forms of activity and expression. Hoban finds 
that the film stimulates: 
l. Enrollment in certain subjects hitherto avoided. 
2. Investigation of a problem suggested by the film. 
3. Development of creative expression in art oX' dramatics. 
4. Development of language expression and ability. 
5. Development of social manners and graces. 
The value of films in the development of interest and 
enrollment in science courses is reported in one of the 
2/ 
experiments undertaken at the University of Minnesota.-
Measures of functional information and vocabulary 
and of ability to apply principles did not reveal 
statistically significant differences between film and 
non-film classes, but measures of interest between these 
groups indicated a statistically significant greater 
interest in the subject of human biology in the film 
group over the non-film group. The conclusions drawn by 
the writers of this study are important for an under-
standing of the importance of interest in the curx-iculum 
and for an appraisal of its significance. 
The evidence indicates that the added interest of 
film-section students did not eventuate in commensurate 
gains in achievement. These students had less than 
usual interest in science. A rather large proportion of 
them had belonged to that large segment of people limit-
ed in understanding of the world and themselves because 
of inadequate understanding of science. The charge has 
been made that science teaching technique has not been 
adapted to the psychology of a large segment of the 
student body. In this expexoiment, where we dealt with 
1/ Hoban, op. cit., p. 85 
2/ Cax-1 J. Potthoff, Lawrence C. Lax-son, and Dale 0. Patterson, 
- "The Motion Pictuxoe as an Aid in Teaching Human Biology," 
~ Unpublished Manuscript, 1940, University of Minnesota, r pp. 29-50 
I. 
'I I, 
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a class that included many pupils of indifferent or 
worse mind set toward science courses in general, the 
films heightened interest and apparently, favored the 
other desired outcomes. Aside from any other values 
films may contribute, this finding alone justifies film 
use. For, people who are not enrolled in a science 
class will not learn science, no matter how well it is 
presented in class. Films, according to this study, did 
not impede learning • . Students in the film section learn-
ed more than they would have, had films not been shown. 
It is possible that the films contributed values not 
meas~ed by the test given. 
The increased enrollment totals of this class 
appear to corroborate the findings of this experiment 
that use of films heightens interest 1n a course. We are 
gaining access to a hitherto little-touched segment of 
the student population. If use of films heightens 
interest in a course, if it enables us to get at students 
with our lectures and textbooks, we need not be adamant 
in resolving that the films also pay for their use in 
information dividends. 
The writer finds that the literature seems to suggest 
motion pictures do not merely do better what is being 
by demonstrations, lectures, and textbooks, but do some-
thing entirely different. In addition to generating interest, 
I' 
:I 
films tend to develop concepts, critical thinking and attitudes. 
The ways in which motion pictures may contribute to a 
deepening of concepts are illustrated in the discussion in 
1/ 
"Films on War and American Policy .n- In this study there is 
a discussion and description of a series of contemporary films 
recording in picture and word the important steps that led to 
the last war 1n Europe and Asia. These films reflect not 
only the events but many of the subtleties of manner and 
attitude that accompanied them. 
J:f Hoban, op. cit., P• 42 
I 
I 
I 
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1/ 
Pa~t~idge- believes that there should be greater inte-
gration of teaching aids and indirect and direct experiences. 
He feels that teaching within the classroom can be of the 
kind that will encourage the student of high school age to 
see greater meaning in the immediate environment. 
A unit on weather can be made to take on real sig-
nificance to the student by extending his observation 
out into the open. The type and movement of cold and hot 
fronts, clouds, temperature changes, relative humidity 
an~ baromet~ic pressu~e and the like are old phenomena 
that can and should mean more than book learning. 
To gain a full understanding of cold fronts, high 
pressu~e and low pressure a~eas, and how they affect 
local weather, the student must learn to read weather 
maps. Seve~al excellent films are now available that . 
show the ~elation of local weather to global ai~ move-
ments. The best teaching about weather will include 
reading, discussion, observation of instruments, map 
~eading, and viewing of motion pictu~es. 
Thus, it can be seen that visual aids play an important 
part 1n enriching the class inst~uction of the secondary 
school. 
Use of Community Resources in the Business Cur~iculum 
Use of Field TriQs. Field trips, as used in this study 
mean any kind of organized trips with definite educational 
purposes. Any trip which develops out of the study of a 
business subject and is made by a group of business students 
for its educational value falls within the scope of this 
section. 
1/ E. A!ton""""P8"rtridge, "The Integration of Teaching Aids," 
- National Association Secondar) School Principals 
Bulletin 3l: 127-3! (May 1947 
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or all the types or community resources investigated 
by the writer, the field trip appears to be one or the most 
valuable. It enriches and vitalizes instruction and develops 
l/ 
from the beginning correct concepts. Atyeo finds that the I 
field t'rip: 
l. Awakens interest and appreciation. 
2. Provides for concrete, first-hand experiences which 
result in a direct and personal knowledge of the 
environment • 
:3. Develops keeness and aecu'racy of observation. 
4. Secures longer retention of knowledge. 
5. Utilizes the natural curiosity of pupils. 
6. Provides opportunity tor development of a vocational 
interest. 
It may be objected that the field trip is not an 
essential method in the advancement of business education. 
other methods and activities provide some opportunity for 
learning about business through primary sources, but few of 
these methods and activities offer so wide an opportunity to 
explore the business environment and to increase interest and 
business knowledge as does the field trip. 
Surveys of business education indicate that the field 
trip is employed to a considerable extent in the teaching 
of vocational requirements and opportunities. MOre trips to 
factorlea and stores are made in the business department 
than to any other single place. 
2/ 
Hoban- writes that the field trip may be used in the 
1 
J:/ Henry c. Atyeo, ~Excursion_!.!!.! Teaching Technique, I 
Teachers College Contributions To Education, No. 761, 
New Yo't:'k: Bu'reau of Publica tiona, Teachers College, 19:391 
2/ C. F. Hoban, "Visual Education and the School Journey," 
- Educational Monog'raphs l: 16, 19:30 
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teaching of business subjects: 
1. To se~ve as a preview of a lesson and for gathering 
instructional materials. 
2. To create teaching situations for cultivating ob-
servation and to encourage the student to see and 
know the things about them in the business world. 
3. To serve as a means of arousing specific interests. 
4. To supplement classroom instruction; to secure de-
finite information for a specific lesson. 
5. To verify previous information, class discussions and 
conclusions. 
There are many ways and means by which the business 
teache~ can enrich his teaching. One of these is by taking 
l/ 
his class into the community. Malsbary- writes that students 
profit a great deal from seeing directly what is going on 
in business. 
Durin~ the study of' the unit "Services Rendered by 
our Banks, our general business students expressed the 
desire to visit a local bank. The officials of' one of' 
the local banks were contacted and a rrangements made for 
the class to visit the bank during the regularly 
scheduled general business class period. The greatest 
stress was placed upon showing and explaining: 
l. The general layout of the bank. 
2. The work of the different departments. 
3. How a checking account is opened. 
4. The difference between a checking and savings 
account. 
5. How ttecords and accounts are maintained with 
each deposito!'. 
6. How claims against othett banks are cleared. 
7. What to do when a check is lost. 
a. Services rendered by the bank. 
The bank visit rounded out excellently the unit of 
work with which we were dealing and contttibuted a great 
deal toward fixing in the minds of the students many 
of the points previously pttesented in class. 
Y R. Maisbary 1 11CommW11ty Resources in Business Teaching," 
Balance Sheet, PP• 151, 152, 157 (December 1949) 
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1/ 
Malsba~y- fu~ther desc~ibes the use of the inte~view by 
the bookkeeping class as a help 1n dete~mining the types of 
bookkeeping records kept in local businesses and the extent 
of their use. The class was divided into committees of two 
members each. Each committee selected a type of business 
in which it was most inte~ested. The types selected we~e 
fai~ly rep~esentative of the business life of the community: 
~etail store, industrial concern, p~ofeasional office, social I, 
f~ate~nity, labor union, wholesale distributor and trans- I' 
portation. The conunittees then selected the specific es-
tablishments that they desired to visit. Letters whicn 
were p~epared by the typewriting class were sent to the 
particular concerns requesting an interview. Later the stu-
dents called the concerns on the telephone making appoint-
ments foro their visit. During the interview the students 
were concerned with such questions: 
1. What bookkeeping and other business forms are em-
ployed by the firm as means for entry and as records? 
2. Who and how are employees charged with the recor-d 
keeping functions? How is the work divided? 
3. What records are maintained and reports prepared 
by the firm~ 
After the interview, each committee presented a detailed 
oral report to the class on the record keeping system em-
ployed by the visited organization. The reports wet-e ade-
quately illustrated by the display of actual business forms 
and the reproduction of records maintained, complete with 
J:/ Ibid., p. !56 
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column headings and rulings but without the actual entries. 
After the presentation of the report, the class dis-
cussed the record keeping system with the following points 
1n mind: 
1. The adequacy of the system in providing the inform-
ation needed by the business or office. 
2. Special points or procedures of interest which had 
not previously been discussed in class. 
3. New account titles not previously encoWltered. 
4. Recommendations, if any, by which the system might 
be improved. 
What definite values result from the use of such inter-
1/ 
views? According to Malsbary,- some ares 
1. Increased student interest as they learn that there 
is a definite relation between what is taught 1n the 
classroom and what goes on in business. 
2. Establishment of contacts with business and industry 
which aid the student when seeking employment and 
the teacher 1n placing the students. 
3. Improved public relations for the school and the 
business department. 
4. Opportunity for students to acquire occupational 
information with regard to types of work provided by 
the places of business visited. 
5. Increased prestige and respect of businessmen for 
the teacher when it is discovered that he is attempt-
ing to break down the wall between business education 
and business practice. 
6. Broader view provided for students when they are 
encouraged and provided opportunity to glimpse behind 
the scenes and see the problems and difficulties of 
business life as a producer rather than as a consumer. 
7. Teacher awareness of present up-to-date practices in 
the business community, which is of great aid in 
training youth for business. 
It is the belief of the writer that there should be 
provision for orientation of the student to the business 
world. This can be accomplished in part by the greater use 
of community resources. 
1/ Ibid., p. !58 
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Use of Resource Visitors. The writer is of the opinion 
that instruction in economies as presented today is too static 
for the business student. Principles are likely to be too 
abstract. Economics is likely to appear to the student as 
something int~JSible, unreal, and unrelated to actual life. 
Emerich,- in his article, describea how he vitalizes, 
enriches and makes interesting the study of ecooom.iea by the 
use of bus !ness leaders. 
I asked the president of the local bank to lecture 
to my classes on the making of loans and the operations 
of a small state bank. He gave an excellent talk and 
invited the students to visit him. He later told me 
that a number of them had been to see him, and that he 
was gratified at the display or interest which they 
evinced in his bank. 
Mr. Riley, Manager of the Merchants Retail Credit 
Bureau, came to school and talked for nearly an hour on 
the ways in which his credit bureau evaluated the credit 
standing of an individual and how they kept files on 
•' 
some 750,000 people in the Kansas City retail trade area. 
Arter he concluded his very educational and inspirational 
talk, he asked students to inter~gate him if they so 
desired. The catechism to which they subjected him 
indicated their interest. 
I utilized the outside speaker method agatn by 
inviting the head of the local of the International 
Ladies' Garment Workers Union. I asked him to address 
my boys on the operations ot his union which is one of the 
most important cogs 1n the C. I. 0. I also invited tb~ 
head of the local office of the State Unemployment . 
Service to speak to my students. He outlined the policie 
an~ activities of the labor exchanges of European coun-
tries as well as his own local labor exchange. 
Used as a supplement to the regular classroom instruction 
in economics or any other business subject, outside speakers II 
I/ Tom P. EmeFich, "Vitalized Economies in the Junior College~~ 
- Junior Colleae Journal 10: 27-31 (September 1939) 
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play an important part in vitalizing education. In addition, 
g~est speakers are excellent sources for enriching the 
business cut-riculum. They can also be used very effectively 
during career Days. 
Use of Resource Materials. By a well organized and 
planned daily use of newspapers and magazines 1n the appli-
cation stage of classroom discussions as well as in a note-
book of pertinent clippings, the teacher can do a lot to 
stimulate interest in his subject. The writer has used 
timely news clippings to excellent advantage in the teaching 
of business law. A very interesting and up-to-date bulletin 
board may be established by the a tudents themselves. A ·new 
committee of students selected each month can take care of 
the bulletin ~oard daily, providing articles of review, 
current news items, and pictures or cartoons illustrating 
points of law covered in the class discussion. 
l/ 
Simon- believes that regular and systematic use of 
newspaper and magazine articles in high school economics 
classes is a most practical and up-to-date supplement to the 
textbook. He also finds this use invaluable 1n pointing out 
to the students the importance and timeliness of the subject. 
I make a thorough search of several good papers 
everyday, looking for news, editorials, and feature 
articles on subjects I deal with in economics. These I 
keep 1n my lesson plan book, classifying them according II 
to the topic of the lesson into which each would best 
j/ s!diiey t. Simon, 11The Daily Newspaper--A Living Economies 
Textbook, 11 Journal of Business Education 23: 26 
(January 1948) • -
II 
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fit. Then during the application stage of each of the 
classroom discussions, the newspaper article annexed to 
the lesson plan for that day is read or summarized and 
discussed by the class. When the students can see that 
the cannons of taxation, or the applications of the 
purchasing power parity, are referred to in the news of 
the day, they take on a greater meaning and revitalized 
interest to him, as topics that are not just theory, but 
rather of real importance in world affairs. 
But the gathering of clippings is by no means purely 
a teacher activity. The pupils are on the lookout for 
suitable material also, and credit is given to the 
student who comes to class with a good article. Interest 
is thus fostered with the result that students learn to 
read and observe the financial and editorial sections of 
their daily papers. 
1/ 
Miss Myrtle L. Grover,- a business teacher at Waltham 
Senior High Scl~ol, has designed and developed one or the most 
interesting and vitalizing courses in the training of general 
clerical employees by using~ !!]1 Street Journal aa the 
main bas is for instruction. 
In describing her program, Miss Grover writes: 
I ~ 
I 
Many interrelated jobs that lead to the creation of 
forty-four reference textbooks on all phases of American 
business have superimposed upon them the vital role that 11 
industry serves in supporting and preserving American 
democracy. 11 
These many tasks accent the organization of mis-
cellaneous material to later be used in a formal pre-
sentation in senior type class where a thesis on one 
industry is completed by each student. 
After the student endorses a folder holding one 
paper, he follows this routine: According to an outline 
telling which parts of the paper are to be saved and 
which discarded, he dates with a colored pencil those to 
be saved, strips the paper with a ruler, pastes the 
}/ Myrtle L .• Grover, "The Wa 11 Street Journal Goes To Work 
At Waltham Senior High School, 11 Unpublished Paper, 
Waltham, Massachusetts, May l, 1950 
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continuations, clips all to left inside of folder and 
clips the remnants to the right inside of the folder. 
He slips under the left clip the printed date of the 
paper which has his name on it. This 'ticket' serves to 
cheek the accuracy of the dating of the clippings, as a 
posting voucher to give credit tor the work done, · and 
as a place to jot comments on the condition of the fold-
er when passed in for approval. 
The approved clippings go into a sorting bin from 
which they are sorted as to kind; that is, according to 
a definite outline including--front page articles, 
charts, letters to the editor, editorials, dividend news, 
etc. From folders tor each, they are classified as to 
industry number and resorted by number before being 
finally pasted or assembled on type paper to be added 
to the senior files. These together with Annual Reports 
and otber ·descriptive material received from corporations 
contacted serve as reference material for the thesis. 
The New York Stock Exchange transactions serve as 
information for other tasks such as: reconstructing the 
alphabetical listing into industry classifications from 
which correspondence with five corporations evolves; 
stripping and pasting into scrapbooks tor charting price 
movements and sales volume relationships; arithmetic 
review through the fractions, net change figures, and 
dividends. 
The "Abreast of the Market" section supplies a rich 
source of words for discussions on problems in corpor-
ation and money management, also for spelling tests, and 
typing of 3 x 5 cards for vocabulary files. To these are 
added other business background words from the Henry J. 
Taylor talks, the Kiplinger Washington Letter, and 
miscellaneous investment advisory service data. A typed 
alphabetical summary for the year is required of all 
words brought into class discussion. 
Not only are numerous habits of neat, accurate, 
independent; responsible workmanship developed, but a 
focus is established for the junior and senior year's 
work. Interest in today's business in general sets the 
foundation for more intelligent, formal study of 
Problems of Democracy, Economics, Salesmanship, Filing, 
Business Machines, and Corporation Reports. 
Paralleling all this is the repeated emphasis on the 
power of the individual to work out his own security by 
arming himself with facts and exerting his influence 
to secure better government by "putting more money in the 
I' 
pockets of those who earn it, and less in the hands of 
the politician who burn it •11 
1/ 
Creedon- illustrates how resource materials are accumu-
lated and used for bulletin board and teaching purposes in 
the general business classroom. Describing the unit organ-
ization of the topic nBanking, u he writes: 
Magazine articles, cartoons, and jokes were collect-
ed and made available to the students. All of the banks 
cooperated in furnishing visual material. One bank 
president wrote a long, informative letter about his 
organization and services and sent large charts for use 
on the bulletin board with accompanying explanatory 
sheets of notebook size for the students use. 
Cancelled bank books were flashed on a screen with 
an opaque projector. Various questions were then 
raised concerning the bank book. In addition, a col-
lection of forms from the different banks in the city was 
displayed on the screen and provocative questions were 
raised concerning them. Forms included: signature cards, 
savings account bank records, withdrawal slips, deposit 
slips, registered checks, canceled checks, certified 
checks, letters of credit, bank drafts, counter checks, 
and the like • 
Use of Audio-Visual Aids. According to the literat~re, 
the teaching of important concepts is distinctly aided through 
the use of the instructional film. It also has been found 
that through the use of film, with its ability to present 
1n concrete terms the subject matter under consideration, 
interests and questions are generated within the minds of 
students. ·The value of the use of specific and concrete 
illustration is readily attested by the number of pictures 
with which elementary texts are documented. The instructional 
I/ N. F. Creedon, 11 Unit Organization on the Topic Banking," 
Masters 1948, Boston University 
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film also makes its contribution as an interpreted visual 
contact. 
l/ 
Arnspiger and Griffiths- report that the essential con-
tribution of the instructional film is that it may not only 
aid the study of given concepts and principles but it also 
may present concrete materials for study and analysis in the 
light of those concepts and principles. 
For example, in the case of the materials on various 
levels of economic organization, the contribution of the 
film is inherent in its ability to provide all the 
members of the economic class with a common background 
of understanding, in concrete, dynamic and living terms. 
That is to say, a variety of life situations which are 
rich in their economic implications can be presented to 
the class through the medium of the sound film, thus 
providing a concrete basis for analysis, discussion, and 
to llow-up investigations. The most obvious contribution 
of the film, then, might be said to be its ability to 
familiarize students with materials to be studied. 
second contribution lies in the ability of the film to 
clarify the principles themselves. In some cases this 
can be done best, perhaps through the method of the con-
crete illustration as afforded by the film. A third 
contribution is its ability to promote questions. In 
this connection, a host of economic problems may be 
presented in human terms through the film medium--employ-
ment, public finance, industrial disputes, slum clear-
ance, conservation of natural resources, and the like. 
Among the various teaching devices that are designed to 
provide additional dictation in teaching shorthand and at the 
same time vitalize the shorthand instruction is the use of the 
wire recorder. The wire recorder serves the purpose of an 
assistant teacher in the classroom, doing the dictating while 
the teacher works with individual students. It has aided in 
]} In Harold F. Clark (ed.) Eco.nomic Education, Eleventh 
Yearbook of the National Council for the Social Studies, 
Chapter VII, Washington: The Council, 1940 
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lessening the drudgery of' p~actice f'~om sho~thand plates and 
has tended to make p~actice mo~e natu~al and inte~esting to~ 
the students. Not only is it possible to p~ovide en~iching 
mate~ial t~om business men of' the community, but the inst~u­
ment may also be used to p~ovide supplements~ teaching 
mate~ial in the voice of' the teache~ at the v~JY moment it is 
needed. Musselman and Puckett conclude that:-
1. The wi~e ~eco~de~ enhances individual instruction. 
2. The wi~e ~ecorde~ p~ovides rnade-to-o~der dictation 
p~actice. 
3. The wire ~eco~der p~ovides mo~e dictation p~actice. 
4. The wire recorder provides a variety of' dictators. 
The teache~ may generate and maintain interest in her 
shorthand practice work by using dictation material on a 
wire recorder prepa~ed by local business men concerning local 
news items and local business activity. The voices of' real 
business men provide dictation to the students that is real 
and meaningful. Because the dictation is on a spool of' wire, 
it is possible to store this material without taking up too 
much of' valuable storage space. 
2/ 
Modley points out, in his desc~iption of' the use of' 
maps, cha~ts, graphs, and pictu~es, that it is the teacher 
who has to develop the strategy and tactics on what might 
best be used in assisting him 1n his teaching. 
t/ Ve~non A. Musselman and Cecil Puckett, "use of' the Wi~e 
- Recorder in Teaching Shorthand," Business Education 
World 29: 145-77 (Novembe~ 1948) · 
~/In Ha~old F. Clark, op. cit., pp. 117-19 
1/ 
Hoban says that one of the actual values of using films 
is that of active social participation that develops out of 
film showing. 
After seeing the film "Protecting the Consumer" in 
the consumer education classroom, pupils brought to 
class bottles of ink with raised bottoms, l6tion bottles 
with constricted interiors, razor blades packed in 
cartons that were eighty per cent containers for old 
blades, price tags with larfe numerals proclaiming an 
attractive price while 1 98¢ occupied an inconspicuous 
corner, and many other examples or pitfalls for the 
consumer. 
All 1n all, the writer finds, 1n a review of the litex--
ature, that using guest speakers, field trips, interviews, 
films, and visual materials is good teaching procedure, and 
the teaching or important principles is distinctly aided 
through the use of local resources. 
The writer has attempted for orientation purposes to 
present various uses of community resources on the elementary 
and secondary levels as well as in the business curriculum. 
However, the writer recognizes the fact that the preceding 
chapter has done little more than scratch the surface of the 
literature 1n describing the possible uses of community 
resources 1n enriching the school program. 
~~ 1/ Charles F. Hoban, Jr. Focus on Learning, ,lmerican Council :! 
- on Education, Washington, D7C ., !942, p. 20 
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Chapter III 
PROCEDURE 
Introduction. The main problem in this study was to 
construct a manual of available community resources. Howeve~, 
in o~der to construct this manual, it was necessary to search 
the literature for possible uses of community resources. This 
was necessary for orientation purposes. A study was made of 
the literature relating to the use of community resources on 
1 the elementary and secondary levels with special emphasis on 
the use in the business curriculum of the secondary school. 
An investigation of the literature was also made to find other 
related research studies, and the writer was especially 
watchful for references to manuals already constructed. 
Planning the outline. The first task after deciding the 
topic was to prepare an outline for the solution of this prob-
lem. This outline was constructed according to the plan 
recommended by Professor William c. Kvareceus of Boston 
University in his course, "Methods in Educational Research •11 
I Briefly, the following factors were considered and descr-ibed 
in this outline: 
1. Title 
2. Previous Related Studies 
3. Selection of the Pr-oblem 
a. Put-pose of the study 
b. Source 
c. Justification 
d. Scope 
4.Research Procedures and Techniques To Be Used in Solution 
a. Logical analysis 
b. Research procedure 
c. Data needed 
d. Procurement of data 
e. Treatment of data 
t. Assumptions made 
5 .Conclusions 
a. Implications tor education 
b. Visual possible use 
c. Evidence of actual use 
d. Suggestions for further study 
Bibliography. After completing the outline, the second 
task was to prepare a bibliography. The writer prepared the 
bibliography from the following sources: Bibliogra2hy ~ 
Research Studies, U. S. Catalogue, Education Index, Review ~ 
Educational Research Index, Bibliogra2h~ ~ ~bliographies, 
Business Education Index, Boston University's card catalogue, 
and many references suggested in various educational books. 
The bibliography was classified according to books, period-
icals, and theses. Thirty-tour books, thirty-nine periodicals,' 
and ten theses were listed and annotated. 
First ChaEter. After compiling the bibliography, the 
writer completed about twenty per cent or reading b ekground. 
Then the first chapter was started. The writer used his out-
line as a basis for this chapter and merely developed the 
material in the outline. 
Second Chai?ter. Upon completion or the first chapter, 
more background reading was done. This was accomplished by 
first running down the bibliography and selecting and reading 
all the books and pamphlets that could be obtained at Boston 
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University. This was checked through the School of Education's 
card catalogue. Secondly, those not available at Boston 
University were searched for at the Boston Public Library. 
This was done by using the Union~!!! of Serials and the 
card catalogue of the Boston Public Library. After an inten-
sive search, there were seven books and nine periodicals that 
were unavailable. All theses listed were available. However, 
five had to be requested by Boston University's librarian from 
the University of Maryland, University of 
of Iowa, New York State Teachers College, 
State Teachers College. 
Minnesota, Universit~ 
and North Texas I 
While investigating the literature, notes, citations, and 
references were placed on cards that measured four inches by 
six inches. These cards were classified according to the 
following scheme to facilitate handling and writing: 
l. Elementary Level 
a. Use of Field Trips 
b. Use of Resource Visitors 
c. Use of Resource Materials 
d. Use of Audio-Visual Aids 
2. Secondary Level 
a. Use of Field Trips 
b. Use of Resource Visitors 
c. Use of Resource Materials 
d. Use of Audio-Visual Aids 
3. Business cur:r-iculum 
a. Use of Field Trips 
b. Use of Resource Visitors 
c. Use of Resource Materials 
d. Use of Audio-Visual Aids 
Chapter two was w:r-itten chiefly from this set of cards 
and according to the above plan. 
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~Questionnaire. In the review of the literature, a 
sharp lookout was kept for related manuals and directories. 
However, the writer was unable to find any manual that could 
give him an idea on how to construct the questionnaire or 
manual. Many letters were sent all over the country in search 
tor similar or related manuals but none were found. All re-
turns were the same --eorr.1 ~ The Des Moines Public Schools 
prepared a handbook of community resources before the war, but 
the Director of' Secondary Education reported that it was out 
of print and no longer available. The U. S. Department of 
Education did not care to reply to four letters. 
However, after these disappointments, the writer prepared 
a questionnaire that was based upon ideas gained from his 
investigation of the literature, ideas presented by fellow 
teachers who intend to use the manual, and suggestions of 
business men and pupils who expect to participate in the pro-
gram or school · use of community resources. This questionnaire 
was then presented to Dr. Worcester Warren 1 s "Seminar in 
Public School Administration" at Boston University for 
criticism and refinement. Then the questionnaire was revised 
and sent out for reaction to fifteen local establishments who 
had cooperated with the school in the past. Five were in-
dustries; five, businesses; and five, government agencies. 
Ten returns were received and discussed at the seminar. A re-
fined questionnaire and eo~ering letter (see appendix) were 
mimeographed and sent out to ninety-six businesses, industries, 
44 
and govenmental agencies. These establishments were selected 
by the following process: 
1. A master list of industries, businesses, and govern-
mental agencies located in Waltham was prepared with 
the help of Earl J. Arnold, Secretary of the Waltham 
Chamber of Corrunerce. The City Director.z was also used 
in the search for local establishments and in the 
preparation of this list. 
2. A check list (see appendix) was prepared and used as 
a basis for determining whether or not a question-
naire should be sent out to each name on the list. 
3. The writer reviewed the master list, using the check 
list as an aid, and prepared a mailing list of ninety-
six establishments that appeared to be good prospects. 
It was the aim of the questionnaire to seek those who 
were willing to cooperate with the school in five major re-
sources: guest speakers, field trips, interviews, films and 
recordings, and visual materials. To accomplish this, the 
questionnaire was designed to accommodate the following: 
1. Name of organization 
2. Address 
3. Telephone Number 
4. Function of organization 
5. Names of pers ons willing to come to school as guest 
speakers on their field of business 
6. Positions of these people 
7. Field trips 
a. Size of groups welcome 
b. Time most convenient 
c. Advanced notice required 
8. Restrictions 
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9. Names of those willing to interview business students 
10. Position of each interviewer 
11. Arrangements to be made with whom 
12. Available films and recordings 
a . Name 
b. Types 
13. Available visual materials 
a. Type 
b. Free 
c. Charge 
14. Comments 
The following table summarizes the results of the 
questionnaires sent out: 
Table 1. Summary ot Results ot "uestionnaittes Mailed to 
Ninety-six Establishments 1n Waltham, Massachusetts 
NAME 
FAVORABLE RETURNS Uvtfa- ~ 
Gue~t Fte\d Ittter- F, \m- V\~ual No vorab~ 
f.SfeaKer Tv-' P v 1 e.w Recovt\s Mat.enel Re'brn Retul"'n 
Abbott Motors, Inc. X 
American Optical Co. X 
American Paper Pro-
ducts Company X 
American Standard 
Products Company X 
Ar-tisan Metal Pr-o-
ducts Company X X X 
Barney Buick Co. X X X X 
B & B Motor Co., Inc ~ X X X 
Beacon Br-ass Co. X 
Bettinger Enamel Co. X 
Bon Ton Curtain Co. X 
Boston Brass Co. X X 
Philip E. Burke Co. X 
Carlson Business 
Service X X X X 
Cedric G. Chase 
Photographic Labs. X X X 
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Table 1. (Continued) 
I 
FA\IO~ABLE RE.TU R N S I 
NAME G-uest Ftdd Ihtec- F• I m- V •.s~l No U~-vordb~ iSpea~er Trtp Vle.W R~c.ords Matertal Return Ret.u., 
Clarkson Furniture X 
Clayton Mf'g. Co • X 
Cliffo-rd Mfg • Co. X 
Coleman & Sons X X X 
Crescent Park Brass X 
Derbyshire, Inc. X 
Dinacraf't, Inc. X 
Eastern Engravers X 
Electro Products Co. X 
Enterprise Stores X X X 
Farm Bureau Assoc. X X X X 
Fisher's Ginger le X 
Fry Roofing Co. X 
Gilchrist 1 s X X X 
Grover Cronin, Inc. X X X X 
John Hancock Mutual 
Life Insurance Co. X X X 
John J. Hal'rington X X X X 
Hathaway Bakeries X 
Household Finance Co X 
Howard Products, Inc. X 
I S • S • Kresge Co • X X X X Lincoln Stores, Inc. X X X 
Mendelsohns, Inc. X 
Metal Fabricators Co. X 
Metropolitan Life 
Insurance Co • X X X X X 
Middlesex & Boston 
Street Railway Co. X X X X 
Aldo Minotti Co. X 
Mono-Process Co. X 
New England Mica Co. :X 
New England Tel. and 
Tel. Company X X X X 
Newton-Waltham Bank X X X X X 
W • H • Nichols co • X :X I orr Machine Company :X 
l Parke Snow, Inc. X X X X Paul Manufacturing X 
--:::-
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Table 1. (Continued) 
I 
FAVORABLE RETURNS Unta-1 
NAME. G-uesT F•eld I"Nter- Ftlm- V1sual No Vov-abll 
~pea~r Trep vtew Records MAtena1 Re.turrl Ret.w., I 
J • C • Penney Co • X 
Perrine Q,uality 
Products Corp. X X X X 
Personnal Finance X 
c. w. Potter, Inc. X 
The Potter Press X 
Public Loan Company X 
Pwwehas ing Dept • 
City ot Waltham X X X X 
Puritan Dress Co. X 
Railroad Express Co. X X X X 
Raytheon Mtg. Co X X X X 
The Reece Corp. X X X 
Rhodes Mtg. Co • X 
Richard 0 lothing 
Mtg • Company 
J. F. & F. I. 
X X X 
Robinson, Inc. X 
Sears Roebuck Co. X X X X 
Shell Oil Co., Inc. X X X X X 
Stark Tool Co. X 
Sterling Fibre Co. X 
Sterling Insulation X 
H. L. Stone Dairy X X 
Studios, Inc. X 
Tilo Rooting Co. X 
Treasury Department 
City of Waltham X X X 
Vanta Co., Inc. X 
Vectx-on, Inc. X 
Wade Tool Company X X X 
Waltham Bag and 
Paper Company X 
Waltham Bleachery I 
& Dye, Inc. X I Waltham Chemical Co. X 
Waltham Citizens I 
Bank X X X X 
I 
I 
I 
_. 
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Table 1. (Concluded) 
FA 'lORA BLE- RE..\URNS Un-¥3-
NAM E G-uest F•e'd Inter- Pdm- V1sual No VOf'ct~ 
~~~ Tr1p v •ew Re.c.o\"d5 tna-l:EX~I Reluvn Rc±um ~ 
Waltham Credit 
Bureau X X X 
WCRB (Charles River 
Broadcasting Co.) X X X X 
Waltham Federal 
Savings and Loan 
Association X X X X 
Waltham Foundry Co. X 
Waltham Knitting 
Company X 
Waltham Machine 
Works, Inc. X X 
Waltham Paper Pro-
ducts Company X 
Waltham Precision 
Tool Co. X 
Waltham Publishing 
Company X 
Waltham Salesbook 
Company X 
- Waltham Savings 
Bank X X X X 
Waltham Screw Co. X X X X 
L. A • Wells Co. X 
West End Chevroolet 
Co., Ine. X X X 
R. S. Wilder , Inc. X X X 
Wool Processing Co. X 
F. W. Woolworth Co. X X X X 
Totals 28 37 42 8 32 46 8 
I 
I 
I 
I 
I 
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It was found that fifty questionnaires were returned, rep-
resenting about fifty-two per cent of those sent out. However, 
of the fifty returned only forty-two were favorable in whole 
or part. Twenty-eight persons are willing to come to school 
as guest speakers, and forty-two persons are willing to 
interview a group of students. Field trips may be made to 
thirty-seven establishments. Eight films and records may be 
used by the school, and thirty-two establishments have visual 
materials that are available for use in the classroom. The 
writer realizes that these results are not tremendous but feels 
that more and more worthwhile resources having educational 
value will be discovered in the future. 
The Manual. Upon identification of those willing to co-
operate with the schools, each establishment was visited by the 
writer and two high school students. The students were brought 
into the picture to get their reaction. It w s the feeling of 
the writer, the students, and the business men that these local 
resources can provide worthwhile projects having definite edu-
cational value. The students felt that their business 
education would be more practical and more interesting. 
After using the inquiry and the personal interview as 
methods of locating and identifying available resources, the 
manual was created. It was constructed and designed so that 
factual data obtained from the questionnaire nd interview 
could be recorded. However, no detailed description of the 
nature and possible contribution of each resource was recorded. 
~ .......... "'=......__..._.~s~ed_as or...thy o.f. ~t~ CJlllsidfU!.S....tio.n 
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in the concluding chapter. 
The manual was prepared 1n mimeographed form so that 
future additions and corrections can be made easily. Fifty 
copies were produced and put in the hands of all the business 
teachers of Waltham Senior Hign Sclwol as well as the principal 
and head of the business department. 
It is the plan of the business education faculty of Walth 
Senior High School to use this manual as a source aid and to 
provide for the use of these resources in their regular classes 
whenever the resources meet course objectives. It is the plan, 
also, to establish a card file or all resources used. on each 
card will be recorded the name and address or the establish-
ment, the telephone number, the contact person, the nature of 
the resource described in full, the possible contributions, the 
reaction of the teacher, and the reactions of the students. 
The cards will be classified according to five major areas: 
Guest Speakers, Field Trips, Interviews, Films-Records, and 
Visual Materials. All cards and materials will be filed in a 
place that is centrally located and available to all teachers. 
HoweverJ the writer will control distribution and make contacts 
for all teachers so that there will be a minimum of confusion 
in the use of the local resources. 
• -:-ron Univp.rc 1~ 
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CHAPTER IV 
THE MANUAL 
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name ·· Artisan Metal Products, Inc. 
2 0 Address 73 Pond Street 
3o Contact James Donovan 
Tel. No. 5-6800 
Position Treasurer 
4. Function of organization Manufacturers ot chemical and 
tood processing equipment, Stills, Evaporators., Heat 
Exeha~ers and Reactors. 
5. Guest Speaker~: Yes ( x ) No ( ) 
m 
a. If -other ·than contact person, name of guest speaker 
________________________ Pos~tion. __________________ _ 
6. Field Tripst Yes (X ) No ( ) 
a. Largest- Group Size __ t_e_n ______ ~ _____________ students 
b, Time most convenient Must be arranged 
c. Time allowed for visit One hour 
~---------------------------
d. Advanced notice required One week 
---------------------------
e ~ Restrictions--------------~----~~---------------
7. Interviews: Yes { x ) No ( ) 
a If other than contact person, name of interviewer 
________________________ Position __________________ ~ 
8. Visual Materials Available: None 
-----------------------------
9. Comments=-----------------------------------------------
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1 . Name .. ~araney B\lick Co., Inc. 
2. Address 580 Main Street 
)., Contact Mr • Barney 
Tel. No. 5--6370 
Position Proprietor 
4. Function of organi zation Dealer in new and used cars; 
repairing and servicing cars 1 financing ot cars. 
5. Guest Speakers : Yes ( } No (X ) 
a . If other than contact person, name of guest speaker 
------------~----------Position._ ________________ _ 
6 .. Field Trips: ·Yes (X ) No ) 
a. Largest- Group Size Twenty ------~-----------------students 
b. Time most convenient Anytime 
c . Time allowed for visit One ho\11' 
d. Advanced notice required Three days 
e ., RestrictiGns 
7. Interviews: Yes (x ) No ( ) 
a . If other than contact person, name of interviewer 
Position 
------------------------ -------------------
8. Visual Materials Available: Films mignt be obtained; 
General Motors bookkeeping forms; pict\ll'e book of new 
cars. 
9. Comments: 
-----------------------------------------------
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name" B, & B Motor Co., Inc. 
2. Address 127 Linden Street 
3• Contact Seth Johnson 
Tel. No. 5-0781 
Position Office Manager 
4. Function of organization Dealer in new and used cars; 
servicing and repairing ears. 
5. Guest Speakers: Yes ( ) No (x ) 
a. If other than contact person, name of guest speaker 
________________________ Position. __________________ _ 
6. Field Trips: ·. Yes ( x ) No { ) 
a. Largest- Group Size~Th~i_r_t~y __________________ students 
b. Time most convenient 8:00 A.M.-5:00P.M. 
c. Time allowed for visit Two hours --~--~---------------------
d. Advanced notice required~T_w_o __ da~y_s ________________ __ 
e. Restrictions None 
---------------------------------------
7. Interviews: Yes (x ) No ( 
a_ If other than contact person, name of interviewer 
~----------------------Position. __________________ _ 
8. Visual Materials Available: Charts, books, pictures of 
oldsmobile products. 
9. Comments: ______________________________________________ _ 
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name ··Bqaton B~ass Co., Inc. 
2o Address 137 Bacon Street Tel. No. 5-3800 
---------------------------- --------------
3 Contact G • R • Bennett Posi t:J.on Manage~ 
----------------------4. Function of organization Manufacture~ or plumbing 
specialties. 
5. Guest Speakers: Yes { ) No {X} 
a. If other than contact person, name of guest speaker 
Position 
------------------------- --------------------
6. Field Trips: Yes ( x ) No ( ) 
ae Largest- Group Size Five students 
--------------------------
b. Time most convenient Anytime 
--------------------------------
c. Time allowed for visit Forty minutes 
------------------------------
d. Advanced notice required One week 
----------------------------e~ Restrictions Make ar~angements with Mrs. Francis 
7. Interviews: Yes ( X) No ( ) 
a . If other than contact person, name of interviewer 
Position 
------------------------ ~------------------
8. Visual Mate r ials Available: None 
------------------------------
9- Comments=-------------------------------------------------
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name··Cf1.rlson Business Service 
2. Address 23 Palmer Street Tel. No. 5·3223 
-------
3. contact Mrs. H • R. Carlson Position owner 
·------------------4. Function of organization Typing, shorthand, mimeograph-
ing, multigrapning, and ediphone service. 
5. Guest Speakers: Yes ( X) No ( ) 
a . If other than contact person, name of guest speaker 
______________________ Position~-----------------
6. Field Trips : ·. Yes (X) No ( ) 
a, Largest· Group Size Five to ten students 
b. Time most convenient Between 10:00 and 11:00 Mornings 
c. Time allowed for visit one-halt hour 
-----------------------------
d. Advanced notice required~T_hr __ e_e __ da __ y~s ______________ __ 
e. Restrictions 
---------------------------------------
7• Inte:rviews: Yes ( X) No ( ) 
aG If other than contact person, name of interviewer 
Position 
--------------------- ·-------------------
8. Visual Materials Available: Sample business letters; 
sample mimeographing and multigraphing; charts, books, 
and pictures. 
9. Comments: 
-----------------------------------------------
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHO L 
1. Name .. qedr1e G. Chase Photographic Labs., Inc. 
2• Address 53 Moody Stt-eet 
3,_ Contact W. H. Roberts 
Telo No. S-4700 
-------
Position Viee-Pttes1dent 
4. Function of organization Developing, pr-inting, enlarging, 
and eommette1al photography. (Wholesale) 
j 5. Guest Speakers: Yes ( x ) No ( ) 
a. , If other than contact person , name of g est speaker 
________________________ Position. __________________ _ 
6,.. Field Trips: Yes ( X ) No ) 
a. . Largest- Group Size~T~h_i_r_t.y~----------------students 
b. Time most convenient By appointment 
c 9 Time allowed for visit Three hours 
-----------------------------
d. Advanced notice required One week 
·---------------------------
e. Restrictions 
--~-----------------------------------
7. Interviews: Yes ( X ) No ( ) 
a . If other than contact person, name of intervie er 
________________________ Position. __________________ _ 
8. Visual Materials Available: None --~-------------------------
9. Comments: 
-----------------------------------------------
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1 . Name .. C.olem.an & Sons 
2. Addr e s s 197 Moody Street 
3. contact George A. Coleman 
Tel .. No . 5-3200 
Positi on Partner 
4. Func t ion of organizat ion Provides real estate and 
insurance service. 
5. Guest Speakers: Yes ( X ) No ( ) 
a . If other t han contact person, name of gue st speaker 
Po sition 
6. Field Trips ~ ·. Yes ( ) No ( X ) 
a . Lar gest- Gr oup Size s tuden ts 
b o Time mos t convenient 
c. Time allowed fo r visit 
d. Advanced notice required 
e . Re striction s 
7. Interviews : Yes (x ) No ( ) 
a . If oth er than contac t per son, name of i nter viewer 
Nicholas Sottile Po si tion Broker 
8. Vi sual Ma t erial s Available: Insur-ance olicies; deeds; 
mortgages; contract forma. 
9. Comments : Talk would be on home ownership. 
5 
COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name " ~terprise Stores 
2. Address 351 Moody Street Tel. No. 5-0488 
-------
3. Contact Harold Bloom Position Manager 
1 4. Function of organization Department store 
5. Guest Speakers: Yes ( ) No (X) 
a. If other than contact person, name of guest speaker 
Position 
------------------------ ------------------
I 6 . Field Trips: Yes (X ) No ) 
a. Largest- Group Size Twenty ________________________ students 
b. Time most convenient Moming 
Co Time allowed for visit one hour 
d. Advanced notice required Two days 
e. Restrictions 
7. Interviews: Yes (X ) No ( ) 
a. If other than contact person, name of interviewer 
Position 
------------------------ ~-----------------
8. Visual Materials Available: Order blanks; sales torms; 
inventorY slips 
9. Comments: 
-----------------------------------------------
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COMMUNITY RESOURCES AVAILABLE FOR USE !N THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name .. farm Bureau Assoc+ation 
2. Address 155 Lexington Street Tel. No. 5-3570 
-------
3. contact Raymond L. Clapp Position Manager 
~----~-----------4. Function of organization Farm service; retailing or 
tarm products. 
5. Guest Speakers: Yes ( x) No ( ) 
a. If other than contact person, name of guest speaker 
___ s_e_v_e_r_a_l ______________ Position. _________________ _ 
6. Field Trips: ·. Yes { X) No ( ) 
a. Largest· Group Size __ T~e_n ____________________ students 
b. Time most convenient 2:00 P.M.-4:00P.M. 
c. Time allowed for visit One -halt hour 
d. Advanced notice required~o_n_e __ w_e_e_k ______________ __ 
e. Restrictions. ______________________________________ _ 
7. Interviews: Yes ( X ) No ( ) 
a. If other than contact person, name of interviewer 
----------------~------Position. __________________ _ 
8. Visual Materials Available: Magazines, books, and maps. 
9. Comments: ______________________________________________ _ 
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
L, Name .. ,Gilchrist 'a 
2 . Addr ess 346 Moody Street Tel. No . 5-5100 
-------
3. contact Morton Bubin Position Manager 
4. Func t ion of or gani zat ion Retailers ot dry goods. 
5. Gue s t Speakers : Ye s (X ) No ( ) 
a . I f ot her than contact person, name of guest speaker 
Pos i t i on 
- ---------------------- -------------------
6. Fi eld Trips : ·. Ye s (X ) No ( ) 
a . Large s t - Group Size __ S_i_x_t_e_e_n _________________ students 
b . Time most convenient Tuesday or Wednesday mornings 
c . Time allowed f or visit one hour 
d. Advanced notice required One week 
e . Restrictions 
7. Int er views : Yes ( ) No (x ) 
a . I f otner than contact person, name of intervi ewer 
----------------·--------Position __________________ _ 
8. Visual Materials Available: None --~-------------------------
9. Comments: 
-----------------------------------------------
COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1.., Name ·· ,Grover Cr-onin, Inc. 
2. Address Moody Street Tel. No._5_-_l_o_o_o ______ __ 
3. Contact Miss Margaret Cahill Position Training Director 
4. Function of organization Department Store 
5. Guest Speakers: Yes (X ) No ( ) 
a. If other than contac t person 1 name of guest speaker 
C. E. Barry Position Store Manager 
------------------------
6. Field Trips : Yes (X ) No ( ) 
a. Largest- Group Size Twenty-five students 
-------------------------
b Ti t i t Afternoon ~ me mos conven en -------------------------------
Co Time allowed for visit One hour 
-----------------------------
d. Advanced notice required One week ~------------------------~ 
e .. Restrictions 
---------------------------------------
7. Interviews: Yes (X ) No ( ) 
a~ If other than contact person 1 name of interviewer 
________________________ Position ___________________ _ 
8. Visual Materials Available: Sample business letters; 
purchase blanks; stock control forms; advertising media; 
: 
sales helps; charge slips; budget contracts; film on 
9. Comments: 11The Ar-t of Selling"; pamphlet desct-ibing and 
illustrating the use of I. B. M. office machines. 
63 
COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name .. J,ohn Hancock Mutual Lite Insurance Co. 
2. Address 740 Main Street 
3e Contact Robet"t Boas 
Tel. No. 5-7270 
-------
Position District Manager 
4o Function of organization Life insurance agency 
5. Guest Speakers: Yes (X ) No ( ) 
a. If other than contact person, name of guest speaker 
________________________ Position. __________________ _ 
6. Field Trips~ Yes ( ) No (X) 
a. Largest- Group Size 
-------------------------students 
b. Time most convenient 
c .. Time al lowed for visit 
d. Advanced notice required 
e~o Restrictions 
7. Interviews: Yes ( X ) No ( ) 
a. If other than contact person, name of interviewer 
________________________ Position. __________________ _ 
8~ Visual Materials Available: Books, health pamphlets, 
and lite insurance policies. 
9. comments: Have many books on historical events, persons, 
and on health. 
6 4 
COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HI GH SCHOOL 
1 . Name .. John J. Har-rington & Co. 
2. Address 675 Main Street Tel. No . 5-5115 
- - -----
3. Contact John J • Hal"rington Position Par-tnett 
~----------------4. Function of organi zation Public Accounting 
~~ 5. Guest Speakers: Yes ( x ) · No ( ) 
a . If other than contact person, name of guest speaker 
Position 
------------------------ -------------------
6 . Field Trips: Yes (X ) No ( ) 
a. Largest- Group Size Twenty students ------~-----------------
b . Time most convenient To be arottanged 
-----------~-----------------
c. Time allowed for visit One hour 
-----------------------------
d. Advanced notice required One week 
~-------------------------
e. Restrictions 
---------------------------------------
1. Interviews: Yes ( x ) No ( ) 
a. If other than contact person, name of interviewer 
Position 
------------------------ ------------------
8. Visual Materials Available: Sample bookkseping records 
and ~ol."ms. 
9. Comments: 
----------------------------------------------
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH 8CHOOL 
1. Name ·· S •. S • Kresge Co. 
2. Address 271 Moody Straeet Tel. No. 5-0449 
- - -----
3. contact T. P. Kilcullen Position Managera 
·----~~-----------4. Function of organization Retailers of dry goods 
5. Guest Speakers: Yes { X ) No { ) 
a. If other than contact person, name of guest speaker 
--------~-------------Position. __________________ _ 
6. Field Trips: ·. Yes (X ) No { ) 
a. Largest- Group Size __ T_e_n ____________________ students 
b -. Time most convenient 8:30A.M. to 9:30A.M. 
c . Time allowed for visit One hour 
·-----------------------------d. Advanced notice required. ___ o_n_e __ d_a_y ________________ _ 
e. Restrictions ----------------~---------------------
7. Interviews: Yes (X )" No ( ) 
a. If other than contact person, name of interviewer 
c. Sherawood Position Ass i stant Managera 
------------------------
8. Visual Materials Available: A travelling unit describing 
selling, merchandising, and stock eontraol--a film. 
Pamphlets on store operation available on one week's 
9 ... Comments: notice. 
-----------------------------------------------
6 
II 
I 
II 
II 
1. 
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4. 
5. 
6. 
7. 
COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
Name· · ~incoln Stores, Inc. 
Address Moody at Spruce Tel. No. 5-0135 
Contact s. Gaster Position Manager 
Function of organization Department store specialists 
Guest Speakers: Yes ( ) No (X ) 
a . If other than contact person_, name of guest speaker 
Position 
Field Trips: ·. Yes (X ) No ( ) 
a. Largest- Group Size Fifteen students 
b. Time most convenient Morning 
c. Time allowed for visit Three hours 
d. Advanced notice required One week , 
e. Restrictions 
Interviews: Yes (X ) No ( ) 
a. If other than contact person_, name of interviewer 
________________________ Position __________________ _ 
8. Visual Materials Available: Purchasing forma; sales 
slips. 
9. Comments=-----------------------------------------------
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name ·· }t1:e·tropolitan Life Ins\ll"ance Company 
2. Address 267 Moody Street T 1 N 5-2200 e • o. ____________ __ 
3. Contact J • J • Caras Position Manager 
4. Function of organization Lite insurance and business 
services. 
5. Guest Speakers: Yes ( X ) No ( ) 
ae If other than contact person, name of guest speaker 
Thomas F. Donovan Position A.ssistant Manager 
------------------------
6. Field Trips: ·. Yes ( x ) No ( ) 
a, Largest- Group Size __ T_e_n __ ~ _________________ students 
b . Time most convenient By appointment --~~~-----------------------
c. Time allowed for visit One hour 
-----------------------------
d. Advanced notice required~_T_w_o __ w_e_e_ks _______________ _ 
e. Restrictions 
---------------------------------------
7. Interviews: Yes (X ) No ( ) 
a . If other than contact person, name of interviewer 
________________________ Position. __________________ _ 
8. Visual Materials Available: Film on Health Education; 
charts, pamphlets, and books; life insurance policies. 
9. Comments=-----------------------------------------------
---
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name .. l,iiddlesex & Boston Street Railway Company 
2 Add 1020 Main Street T 1 N 5•7330 • ress e • o. 
--------------------------- --------------). contact John H • Walsh Position President 
4. Function of organization Bus transportation 
5. Guest Speakers: Yes ( x) No ( ) 
a. If other than contact person, name of guest speaker 
Position 
------------------------ -------------------
6. Field Trips: Yes ( X) No ( ) 
a. Largest- Group Size Twenty-five students 
b. Time most convenient Anytime --~---------------------------
c. Time allowed for visit Two hours 
-----------------------------
d. Advanced notice required Three days ~--------~---------------
e. Restrictions 
---------------------------------------
7. Interviews: Yes ( X) No ( ) 
a. If other than contact person, name of interviewer 
________________________ Position __________________ _ 
8. Visual Materials Available: Literature and pictures 
illustrating transportation problems. 
9. Comments=-----------------------------------------------
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name " .New England Tel. and Tel. Co. 
2. Address 16 Spr-ing Stx-eet Tel. No. 5-9908 
-------
3. Contact Thomas Gary Position District Manager 
4. Function of organization Telephone service 
5. Guest Speakers: Yes { x ) No ( ) 
a. If other than contact person, name of guest speaker 
________________________ Position. ________________ _ 
6o Field Trips: ·. Yes { x ) No ( ) 
a . Largest-Group Size __ T_e_n ____________________ students 
b. Time most convenient Tuesday or Wednesday afternoon 
c. Time allowed for visit ___ o_n_e __ h_o_ux-_________________ __ 
d9 Advanced notice required. ___ o_n_e __ w_e_e_k ______________ _ 
e. Restrictions See Miss M. Gertrude Kelly 
7 • Interviews: Yes ( x ) No ( ) 
a. If other than ~ontact person, name of interviewer 
Miss M. Gertrude Kelly Position Chief Operator 
8. Visual Materials Available: Illustrative materials 
describing how to telephone. 
9. Comments: _____________________________________________ _ 
7 
COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name .. Newton-Waltham Bank and Trust Company 
2. Address 636 Main Street Tel,. No. 5-7020 
-------
11 ). Contact R • A • Ct-ane Position Assistant Treasurer 
I. 
4. Function of organization Commercial banking 
5. Guest Speakers: Yes (X ) No ( ) 
a. If other than contact person, name of guest speaker 
Position 
------------------------ -------------------
6. Field Trips: . Yes (X ) No ) 
a. Largest- Group Size ___ T_w_e_n_t~y _________________ students 
b. Time most convenient Atter 3:00P.M. 
c. Time allowed for visit __ O_n _ e_bo ___ ur __________________ __ 
d. Advanced notlce required~T_h __ r_e_e __ da~y_s ______________ _ 
e. Restrictions _____________________________________ _ 
7. Interviews: Yes (x ) No ( ) 
a. If other than contact person, name of interviewer 
_______________________ Position. __________________ _ 
8. Visual Materials Available: Films on how to w~ite checks 
and how to prepare budgets; account books; banking 
magazines; blank bank torms. 
9. Comments: ______________________________________________ _ 
7:1 
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name ·· V{ •· H • Nichols Oo. 
2. Address 48 Woerd Avenue Tel. No .. 5·0650 
--------------------------- --------------
3. Contact Hart Nichols Position Treasurer 
4. Function of organization Rayon and Geroter Pumps and 
Handmillers are manutactur:-ed. 
5. Guest Speakers: Yes ( ) No (X ) 
a. If other than contact person, name of guest speaker 
Position 
------------------------ -------------------
6. Field Trips: Yes ( ) No (X ) 
a. Largest- Group Size students 
b. Time most convenient 
c . Time allowed for visit 
d. Advanced notice required 
e. Restrictions 
7. Interviews: Yes (X ) No ( ) 
a. If other than contact person, name of interviewer 
Position 
------------------------ ~-----------------
8. Visual Materials Available: Film on use ot Hand Milling 
machine; twenty minutes 1 sound and color. Call Mr. Burns. 
9. Comments=-----------------------------------------------
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name " ,Parke Snow, Inc. 
2. Address 724 Main Street Tel. No.S-5602 
--------------------------- --------------
3. contact R. L • Whipple Position Vice-President 
4. Function of organization Operate a chain ot department 
stores. 
5. Guest Speakers: Yes ( x ) No ( ) 
a. If other than contact person, name of guest speaker 
J. Culliton Position Assistant Manager 
------------------------
6. Field Trips: Yes ( x ) No ( ) 
a. Largest- Group Size Twenty students 
-------------------------
b. Time most convenient Anytime 
-------------------------------
c. Time allowed for visit one hour 
-----------------------------
d. Advanced notice required~ __ o_n_e __ w_e_e_k ______________ __ 
e., Restrictions 
--------~-----------------------------
7. Interviews: Yes ( x ) No ( ) 
a. If other than contact person, name of interviewer 
Position 
------------------------ ·-------------------
8. Visual Materials Available: Employee manual explaining 
store rules and policies. 
9. Comments: ______________________________________________ _ 
'73 
COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1 . Name ·· P.errine Q,uality Products Corp. 
2 Add 55 Rumto~d Avenue T 1 N 6-4020 • ress e • o. 
--------------------------- --------------
3. contact M • G • Dobrin Position Supettintendent 
4. Function of organization Manufacturers of atottage 
batteries. 
5. Guest Speakers: Yes ( x ) No ( ) 
a. If other than contact person, name of guest speaker 
________________________ Position. __________________ _ 
6. Field Trips: Yes (X ) No ( ) 
a. Largest- Group Size Twenty students 
-------------------------
b. Time most convenient April 
c. Time allowed for visit Two boUt'S 
d. Advanced notice required Two days 
e. Restrictions 
1· Interviews: Yes (X ) No ( ) 
a. If other than contact person, name of interviewer 
Position 
------------------------ -------------------
11 8. Visual Materials Available: Office .forma and account 
I I cards. 
9. Comments=-----------------------------------------------
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name ·· P,urchasing Department of the City of Waltham 
2. Address Main Street Tel. No.5-4040 
-------
3. contact H. G. Saumsiegle Position Purchasing Agent 
4. Function of organi za t i on. __ P_ur_c_h_a_s_i_ng-=-_o_r_a_l_l_c_i_t..;y_a_n_d __ 
school supplies and equipment. 
5. Guest Speakers: Yes. (x .) No ( ) 
a. If other than contact person, name of guest speaker 
________________________ Position. ________________ _ 
6. Field Trips: Yes (X ) No ( ) 
a. Largest- Group Size Five students 
------------------------
b. Time most convenient Anytime --~---------------------------
c. Time allowed for visit Two hours 
---------------------------~ 
d. Advanced notice required Five days 
~------------------------
e. Restrictions 
--------------------------------------
7. Interviews: Yes ( x ) No ( ) 
a. If other than contact person, name of interviewer 
_______________________ Position. __________________ _ 
8. Visual Materials Available: Standard purchase requisi-
tiona. 
9. Comments~ 
----------------------------------------
?5 
COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
l o Name ·· ~a-ilway Expt'ess Agency 
2. Address Cat'ter Street Tel. No. 5-0079 
·-------
3. contact E. S. Thomas Position Sales Managet' 
4. Function of organization Expt'ess tt'ansportation 
5. Guest Speakers : Yes (X ) No ( ) 
a. If other than contact person, name of guest speaker 
W __ ._A __ ._M_e~y~e_r_a _____________ Position Genet'&l Agent ___ __ 
6. Field Trips: Yes ( x ) No ( ) LA 3-5000 Ext. 281 
a. Largest- Group Size __ T_w_e_n_t~y~--t_i_v_e _____________ students 
bo Time most convenient Anytime 
-------------------------------
c. Time allowed for visit Two hours 
-----------------------------
d. Advanced notice required~ __ T_w_o __ w_e_e_ks ______________ __ 
eo Restrictions Waltham office small; suggest Boston. 
7. Interviews: Yes (X ) No ( ) 
a. If other than contact person, name of interviewer 
M. S. Cogan Position LA. 3•5000 
------~~--------------
8. Visual Materials Available: Pamphlets and illustt'ative 
materials dealing with tt'anspot'tation; bills of lading. 
9. comments: Boston's office available 
II 
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1 . Nama .. 'rhe Reece Corp. 
2. Address 200 Prospect Street Tel. No. 5-5805 
-------
3. Con tact R • W • Brown Position Personnel Manager 
4. Function of organization Manufacturers of Button Hole 
Sewing Machines 
5. Guest Speakers: Yes ( No (X) 
a. If other than contact person, name of guest speaker 
________________________ Position. ________________ _ 
6. Field Tr~ps: Yes ( x ) No { ) 
a. Largest- Group Size __ T_e_n _____________________ students 
b. Time most convenient Afternoon 
-------------------------------
c. Time allowed for visit Two hours 
-----------------------------
d. Advanced notice required~_T_w_o __ da~y~s ________________ _ 
e. Restrictions ~ 
7. Interviews: Yes (X ) No ( ) 
a. If other than contact person, name of interviewer 
________________________ Position. __________________ _ 
8. Visual Materials Available: Blank business forms of all 
descriptions 
9. comments: Willing to furnish more detailed information 
at a later date. 
78 
COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
lo Name " R,ichat'd Clothing Mfg. Co. 
2• Addr ess 123 Moody Street Tel. No.5-9489 
-------
3. Contact Hat't'y E. Franks Position Tt'easuret' 
4. Function of organi zation Manufacturers and retailers 
ot men's clothing. 
5. Guest Speakers: Yes ( x ) No ( ) 
a~ If other than contact person, name of guest speaker 
To be designated Position LA 3·8352 
------------------------
6. Field Trips: . Yes (X ) No ) 
a. Largest- Group Size Twenty students 
-------------------------
b Ti t i t Anvtime • me mos conven en ·~ 
------------------------------
c. Time allowed for visit Halt hour 
d., Advanced notice required Fout' days 
e. Restrictions To be quiet and orderly; not disturb 
1· Interviews: Yes (X ) No ( ) wot'kers. 
a. If other than contact person, name of interviewer 
------------------------Position~-----------------
8. Visual Materials Available: None 
---------------------------
9. Comments~-----------------------------------------------
COMMUNI TY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENI OR HIGH SCHOOL 
1. Name ·· &e.atts Roebuck and Company 
2. Address 240 Moody Sttteet Tel o No . 5-2435 
--- - ---
3a Contact W • J • Parkins Position Manager 
----------------4. Function of organization Retailers and mail order house. 
5. Guest Speakers : Yes ( ) No (X} 
a . I f other than contact person, name of guest speaker 
________________________ Position. _________________ _ 
6. Fiel d Trips s Yes ( x ) No ) 
a . Largest- Group Size~T_w_e_n_t~y~----------------students 
b. Time most convenient Morning -----~~---------------------
c . Time allowed for visit One hour 
----~-----------------------
d~ Advanced notic e required One week 
--------------------------
e o Restrictions ·-------------------~---------------
7o Intervi ews: Yes ( X ) No ( ) 
a . I f other than contact person , name of i nterviewer 
--------------------~--Position. _________________ _ 
8. Vi sual Ma t erial s Available: Order blanks and catalogs. 
9. Comments : _________________________________________ _ 
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. N arne .. S,he 11 0 11 Company 
2. Address 313 Waverley Oaks Road Tel. No. 5-7161 
-------
3. Contact L • R • Lyon Position DistJ:'ict Manage!:' 
4. Function of organization WbDlsaleJ:'s ot petJ:'oleum pl:'oducts. 
5. Guest Speakers: Yes ( x ) No ( ) 
a. If other than contact person, name of guest speaker 
________________________ Position~-----------------
6. Field Trips: ·. Yes ( x ) No ) 
a. Largest- Group Size Twenty students 
-------------------------
b. Time most convenient 9:00 A. •· to 5:00 p.M. 
c. Time allowed for visit Two hOUJ:'S 
d .. Advanced notice required Ten days 
e. Restrictions 
7. Interviews: Yes (X ) No { 
ao If other than contact person, name of interviewer 
_T_o __ b_e __ d_e_s_i_gn __ a_t_e_d ________ Position ___________________ _ 
8. Visual Materials Available: VaJ:'ious educational films; 
(See folder enclosed) Illustl:'ative materials, blank 
forms, and pamphlets. 
9. Comments: 
-----------------------------------------------
8:1 
·I 
I 
I, 
I 
I 
I 
I 
I 
I 
I 
COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name '" l:J .. L. Stone Dairy, Inc. 
2. Address 1295 Main Street Tel. No. 5-0227 
--------------------------- --------------). contact Carl Benson Position Manager 
----------------------4. Function of organization Retailers and wholesalers or 
dairy products. 
5. Guest Speakers: Yes ( x ) No ( ) 
a. If other than contact person, name of guest speaker 
Depends on the subject Position 
-------------------
6. Field Trips: . Yes ( ) No (X) 
a. Largest· Group Size _________________________ students 
b. Time most convenient ______________________________ _ 
c. Time allowed for visit 
-----------------------------d. Advanced notice required __________________________ _ 
e. Restrictions Office not large enough 
7. Interviews: Yes (X } No ( ) 
a. If other than contact person, name of interviewer 
Position 
------------------------ -------------------
8. Visual Materials Available: Health pamphlets 
9. Comments: ______________________________________________ _ 
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1 .. Name " ~reas~y Departme~t of the City of Waltham 
2• Address ___ M_a_1_n __ s_t_r_e_e_t ______________ Tel. No._5_-4 __ 04 __ o ______ __ 
3 .. Contact Arthur E. Storer Position City Treasurer 
4. Function of organization Tax collection and city dis-
bursements • 
5. Guest Speakers: Yes ( No (X) 
a. .· If other than contact person, name of guest speaker 
Positfon 
------------------------ ·-------------------
6. Field Trips : ·. Yes ( x ) No ( ) 
a. Largest· Group Size __ F_i_v_e ________ ~ __________ students 
b. Time most convenient 3:00P.M. to 4:30P.M. 
c. Time allowed for visit Half hour ~~-------------------------
d. Advanced notice required . One day ~------~-----------------
e . Restrictions 
---------------------------------------
7. Interviews: Yes ( X ) No ( ) 
a. If other than contact person, name of interviewer 
Position 
------------------------ ·-------------------8. Visual Materials Available: City Reports and luditor's 
Statements. 
1 9~ Comments : ______________________________________________ _ 
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1 • Name ·· T)l.e Wade Tool Co. 
49 .River Street 5-1091 2. Address Tel. No. 
--------------------------- --------------). contact Frederick Stebbins Position Secretary 
4. Function of organization Manufacturers or precision 
lathes and profilers 
5. Guest Speakers: Yes ( No (X ) 
a. If other than contact person, name of guest speaker 
------~----------------Position __________________ _ 
6. Field Trips: ·. Yes (X) No ( ) 
a. Largest- Group Size Seven students 
-------------------------
b Ti t · t Afternoon • me mos conven1en 
-------------------------------
c. Time allowed for visit One hour 
-----------------------------Four days d. Advanced notice required ~-------------------------
e. Restrictions 
---------------------------------------
7. Interviews: Yes (X ) No ( ) 
a. If other than contact person, name of interviewer 
Position 
------------------------ -------------------8. Visual Materials Available: Office reco~ds and blanks. 
9o Comments~ 
-----------------------------------------------
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name .. Wa-ltham Citizens National Bank 
2 • Address 95 Moody Street TeL. Noa 5-6100 
-------
3. Contact William D. Rhodes Position:_....c_a_s_h_i_e_r _____ _ 
4. Function of organization Commercial banking services. 
5. Guest Speakers: Yes (X ) No ( } 
a. If other than contact person, name of guest speaker 
Position 
----------------------- :_.... ________________ _ 
6. Field Trips: ·. Yes (X ) No ( ) 
ao Largest- Group Size Three students 
------------------------
b. Time most convenient Anytime 
-------------------------------
c. Time allowed for visit One hour 
-----------------------------
one week d. Advanced notice required 
--------------------------
e. Restrictions 
-------------------------------------
7. Interviews: Yes ( x ) No ( 
a . If other than contact person, name of interviewer 
Position 
----------------------- :_.... ________________ _ 
8. Visual Materials Available: Blank bank forms; notes, 
checks, and the like • 
9. Comments: _____________________________________________ _ 
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name ·· W.altb.am Credit Bureau 
2. Address 681 Main Street Tel. No.S-5372 
-------
3. Contact ___ M_r_. __ P_a_t_t_e_r_s_o_n _______ Position Manager 
4. Function of organization Credit investigating 
5. Guest Speakers: Yes ( ) No (X ) 
a., If other than contact person, name of guest speaker 
_________________________ Position. __________________ __ 
6. Field Trips: Yes (X ) No ( ) 
ao Largest· Group Size Six __________________________ students 
b a Time most convenient Anytime 
Co Time allowed for visit one hour 
d. Advanced notice required one week 
e . Restrictions 
7· Interviews: Yes (X ) No ( ) 
a. If other than contact person, name of interviewer 
______________________ Position __________________ __ 
8. Visual Materials Available: Credit forms; conditional 
sales contracts 
9. Comments : ________________________________________________ _ 
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name· · ,cRB 
·--~------------------------------------------------
2. Address 4 Go~don Street Tel. No.5e?080 
----- ---
3. contact Duel Richardson Position Manager 
--------------------4. Function of organization Radio broadcasting 
5. Guest Speakers: Yes ( x ) No { ) 
a. If other than contact person, name of guest speaker 
________________________ Position. __________________ _ 
6. Field Trips : . Yes (X ) No ) 
a. Largest- Group Size ___ T_w_e_l_v_e _________________ students 
b Ti t · t Anytime 
• me mos conven1en -------------------------------
c. Time allowed for visit one hour 
-----------------------------One week d. Advanced notice required ~-------------------------
e. Restrictions 
·-----------------------------------------
7. Interviews: Yes (X ) No ( ) 
a. If other than contact person, name of interviewer 
Position 
-------------------------- ·--------------------
8. Visual Materials Available: Recordings of local broad-
casts. 
9. Comments: ______________________ -------------------------
I 
h 
I 
87 
I 
I' 
I 
COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1 • Name ·· W~ltham Fedel"al Savings and Loan Association 
2• Address ___ 7_1_6 __ M_a_in __ s_t_r_e_e_t __________ Tel. No . _s_-_o_a_96 ________ _ 
3. contact ___ M_i_s_s __ D_ur __ k_in __________ Position Public Relations 
4. Function of organization Financing and banking services 
5. Guest Speakers: Yes ( x ) No ( ) 
a . If other than contact person, name of guest speaker 
~T~o __ b~e __ d_e_s_1~gn~a_t_e_d ________ Position . _~---------------
6. Field Trips : Yes ( x ) No ( ) 
a . Largest· Group Size __ T_w_e_n_t_Y __________________ students 
b . Time most convenient After 3:00P.M. 
c . Time allowed for visit One hour 
-----------------------------
d. Advanced notice required. ____ T_w_o __ w_e_e_ks ______________ __ 
e. Restrictions 
---------------------------------------
7. Interviews: Yes ( x ) No ( 
a . If other than contact person, name of interviewer 
Position 
------------------------ --------------------
8. Visual Ma t erials Available: Illustrative bank materials; 
pamphlets; sample bookkeeping forms • 
9. Comments : ______________________________________________ _ 
II 
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1. 
2. 
3. 
4. 
COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
Name"W,altham Machine Wot-ks 
Address 296 Newton Street Tel. No. 5•0508 
Contact E. L. Sandet-son Position President 
Function of organization Manufactut-ers of small 
machinery and tools 
5a Guest Speakers: Yes ( ) No (X ) 
a . If other than contact person, name of guest speaker 
________________________ Position~-----------------
6 ., Field Trips: Yes ( x ) No { ) 
a~ Largest- Group Size __ S_i_x _____________________ students 
b. Time most convenient Anytime 
-------------------------------
c. Time allowed for visit one hour 
-----------------------------
do Advanced notice required One week ~-------------------------
e. Restrictions Students must be sincerely interested. 
7. Interviews: Yes (X ) No ( ) 
a . If other than contact ?erson, name of interviewer 
________________________ Position~-----------------
8. Visual Materials Available: None 
-----------------------------
9. Comments =-----------------------------------------------
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CO~~ITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1 . Name· · W:altham Savings Bank 
2. Address 702 Main St~eet Tel. No . 5-3064 
-------
3• Contact George D. De G~asse Position T~easUl"er 
4 Function of organization Savings Banking 
5. Guest Speakers: Yes (X ) No ( ) 
a . If other than contact person, name of guest speaker 
-------------------~--Position. _________________ _ 
6. Field Trips: . Yes ( x ) No ) 
a. Largest-Group Size Fifteen students 
-------------------------
b. Time most convenient Atter 2:30 P.M. 
·- ------
c. Time allowed for visit Two hours 
----------------------------
d. Advanced notice required Five days ·--------~~---------------
e. Restrictions 
---------------------------------------
7. Interviews: Yes (X ) No ( ) 
a. If other than contact person, name of interviewer 
Position 
------------------------ ·-------------------
8. Visual Materials Availabl.e: Pamphlets; blank forms; 
magazines. 
9. Comments: 
-----------------------------------------------
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
Name .. W,altham Screw Co. 
Address 77 Rumford Avenue Tel . No. 5-5830 
Contact Daniel T. Viles Position President 
Function of organization Manufacturers ot machine 
studs, pins, bubs, and nu,ts. , , 
screws, 
5. Guest Speakers: Yes (X ) No ( ) 
a. If other than contact person, name of guest speaker 
________________________ Posit i on, __________________ _ 
6. Field Trips: Yes ( x ) No ( ) 
a. Largest· Group Size Five students 
-------------------------
b, Time most convenient 3:00p.M. 
-------------------------------
c. Time allowed for visit Halt hour 
-----------------------------
d. Advanced notice required One week ~-------------------------
e. Restrictions Will accept no public liability. 
7. Interviews: Yes ( x ) No ( ) 
a. If other than contact person, name of interviewer 
Position 
------------------------ ·-------------------
8. Visual Materials Available: Pamphlets; sample products; 
pictures and illustrative materials. 
9. Comments: ______________________________________________ _ 
91. 
COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSI ESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOf.~ 
1. Name ·· e·st End Chevrolet, Inc. 
2 Add 866 Main Street T 1 5-0083 • ress ____________________________ e • o . ____________ __ 
3. Contact Mr. Mitchell Position owner ~------------------4. Function of organization Dealers in used and new earsj 
ear and truck service. 
5. Guest Speakers: Yes { ) No (X) 
a. I f other than contact person; name of guest speaker 
--~--------------------Position __________________ _ 
6 . Field Trips: Yes ( x) No ) 
a. Largest· Group Size Twenty students ------~-----------------
b. Time most convenient Anytime 
--------------------------------
c. Time allowed for visit Two hours 
------------------------------
d. Advanced notice required One week 
----------------------------
e. Restrictions 
-----------------------------------------
1. Interviews: Yes ( x) No ( ) 
a. If other than contact person, name of interviewer 
________________________ Position __________________ _ 
8. Visual Materials Available: General Motors films on 
various activities. 
9. Comments : ______________________________________________ ___ 
I 
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COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name " a. S. Wilder, Inc. 
2. Address 26 Bedford Street Tel. No. 5-0516 
-------
3. Contact R • S • Wilder Position President 
4 Function of organizat ion Manufacturers of tool maker's 
microscope and instrument parts. 
5 .. Guest Speakers: Yes ( ) No ( X) 
a, If other than contact person, name of guest speaker 
Posit i on 
6. Fiel d Trips: Yes ( X) No ( ) 
a. Largest· Group Size Three students 
b . Time most convenient Afternoon 
c. Time allowed for visit one hour 
d. Advanced notice required one week 
e. Restrictions Will show 
' 
office methods only. 
7. Interviews: Yes ( X) No ( 
a. If other than contact person, name of interviewer 
Position 
8. Visual Materials Available: Office books 
9. Comments: _____________________________________________ _ 
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1. 
2. 
3 .. 
4. 
COMMUNITY RESOURCES AVAILABLE FOR USE IN THE 
BUSINESS CURRICULUM OF WALTHAM SENIOR HIGH SCHOOL 
Name .. '1 .. W. Woo lwototh Co. 
Address 299 Moody Street TeL, No . 5-2196 
Contact Miss Minton Position Personnel 
Function of organi zation Chain department store 
5. Guest Speakers. Yes ( x ) No ( } 
1l a. If other than contact person, name of guest speaker 
________________________ Position. __________________ _ 
6. Field Trips: ·. Yes (X ) No ( ) 
a. Largest- Group Size __ E_i~gh~t ___________________ students 
h. Time most convenient 10:00 A· M. to ll:OO A· M. 
c . Time allowed for visit one bDur 
-----------------------------
d. Advanced notice required One day . ________ ._ ________________ _ 
e . Restrictions 
---------------------------------------
7 .. Interviews: Yes (X ) No ( } 
a. If other than contact person, name of interviewer 
________________________ Position ___________________ _ 
8. Visual Material s Available: Chain store office roecord 
roeports and forms. 
9. Comments: __________________________ ---------------------
I· 
Chapter V 
CONCLUSION 
Implications tor Education. Compiling community resources 
that have business education value, furnish a number of pos-
sibilities from which the business teacher may choose those 
which will aid in broadening the experience of his students. 
It is not suggested by the writer that all of the resources 
discovere~ be used, nor that they be used to the exclusion of 
basic principles to be learned in the course. 
It is well to remember that the use ·or community resources 
is for the ultimate purpose of vitalizing the principles 
studied. Therefore, a proper balance should be maintained be-
tween basic principles and the supplementary resources which 
connect these principles with current happenings. What con-
stitutes proper balance depends upon a number ot factors. 
Proper balance cannot be explained numerically or in terms of 
per cent. It will vary with local conditions and should be 
left to the discretion of each teacher. 
It the teacher uses wisely the up-to-date community re-
sources which he finds available and maintains specific ob-
jectives in the course, he will be providing the enrichment 
experiences that so many of our educational leaders have deemed 
essential to our modern philosophy of business education. 
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Visual Possible Use of Community Resources Discovered. 
Throughout the study, many visions of possible use of certain 
specific resources came to the writer. No attempt is being 
made to include all of the possible uses, but a few are sug-
gested below: 
1. The recordings of actual broadcasts offered by the 
local radio can be used for dictation purposes in the 
shorthand classroom. This would pr-ovide a var-iety of 
speakers and allow the student to become acquainted 
with different voices, speed, volume, and sex. Also, 
it would relieve the teacher from dictation, and thus, 
the teacher can give individual help during the 
dictation. 
Business men are willing to be interviewed and are 
willing to dictate on a wire recorder- normal business 
activity. This can be played back to the shorthand 
student for dictation also. 
2. A film on "How to Write Checks" that is available at 
one of the banks can be used in the law class very 
effectively in the unit on "Negotiable Instr-uments •11 
3. An insurance company can provide a film on 11Health 
Education •" This can be used 1.n. the unit on "Insur-
ance" in the law or general business classroom. 
4. An oil company has a ser-ies of films available con-
cerning its product and how it is processed and put 
into the hands of the consumer. The economic geo-
graphy class could benefit from this when studying 
about petroleum. 
s. Guest speakers can be used effectively when something 
is needed to supplement the regular classn>om instruc-
tion. For example, one of the local stores pioneered 
the use of' the I. B. M. machines throughout the general 
office. The supervisor of the I. B. M. system in this 
store is available and can be used in the bookkeeping 
and accounting classes. He can come to school and dis-
cuss the part machines play in keeping correct records. 
6. A manufacturing concern has available a whole set of 
form letters that it uses in its business. These 
letters may be utilized in the correspondence class as 
a basis for instruction or may be placed on the bul-
letin board as local illustrative letters. 
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7. A local ~eal estate agency has available a whole col-
lection or contracts, mo~tgages, deeds, leases, and the 
like that can be used to vitalize the law unit on 
11 Home ownet"ship .'1 
a. In the distt"ibutive education class, o~de~ blanks, sales 
ro~ms, invento~y slips, samples, advet"tising mate~ials, 
displays and the like can be used to exp~ess reality. 
These are available from several department stores. 
9. The film "The Art of Se lling11 can be used to meet 
specific objectives in the salesmanship class. 
10. Field tt"ips can be used to demonstt"ate office methods, 
procedUt"e, and equipment. Office managers are pleased 
to have students view their opet"ations. 
11. A local C. P. A. has offered sample reco~ds and forms 
that can be used with the opaque projecto~ or film 
slide in the accounting class. 
12. Business men a~e willing to be interviewed by students. 
Committees of two can go out an inte~view these men and 
obtain additional information needed in class. 
13. In the study of "Home Budget," an account book pre-
pared by one of the local banks can be made available 
to all students, and the teacher can demonstrate and 
teach the p~ocedure for its use to those who will use 
it in the :rut ure • 
_. 
In general, guest speakers can be used: 
To cont~ibute to solution or problems 
To help enrich and broaden meanings 
To awaken and help build worthwhile interests 
To acquaint students with various aspects or their 
business environment 
To deepen sensitivity to business people, thei~ ways 
ot doing business, accomplishments, and pt'oblems 
Local films can be used: 
To p~ovide tor significant compa~isons and contrasts 
To provide tor concepts in conc~ete visual tet"ms 
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To generate interest in the subject matter 
To present concrete materials ror study and analysis 
Field trips can be used: 
To provide ror experiences in actual planning 
To provide f'or practice, application, and experience 
To provide f'or learning projects 
To provide opportunity f'or discussion of observations 
To create specif'ic interests 
Visual materials can be used: 
To develop powers of' observation 
To illustrate practical application of subject 
To enrich classroom instruction 
To supplement classroom instruction 
To provide business environment 1n the classroom 
on the whole, local resources can be used in specific 
units of study: 
To serve as a preview 
To create teaching situations 
To arouse specific interests 
To supplement classroom instruction 
To verity previous 1nf'ormat1on 
To serve as a culminating activity 
Thus, it may be seen that there are a certain number or 
community resources available f'or teachers of' business subjects. 
In addition, they have educational value and enrichment 
possibilities. 
Evidence of Results From This Study. Since this study 
terminates in July of 1950, the results will be of increasing 
value in the school years to come. However, there were some 
evidences ot value from this study this year. 
on May 16, 1950, a group of seven girls and two teachers 
from the Business Department of Waltham Senior High School 
were taken on a tour of the I. B. M. Tabulating Room of Grover 
Cronin, Inc., a local department store. The purpose of this 
field trip was to acquaint students in the business machines 
course with modern office pttocedure and machines. The picture 
and article below wette taken from the stotte 1s semi-monthly 
publication, "The Compass," on May 25, 1950. 
Edward Moan, General Office Manager, demonstrate - I.B.M. m achjnes for Waltham High School 
Students. Left to right, Margaret Cahill, training director; Patricia Malloy, Alice Roach, Harriet I. 
Flagg, Theresa DeVito, Hazel E. Balch, Beverly Merklee, Marilyn Wiggetma n, Catherine Taranto, Jean 
Packard and Mr. Moan. 
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Waltham High Students 
Shown I.B.M. Procedures 
On Tuesday/, May! 16th, stu-
dent members of the Business 
Department at Waltham High 
School, were taken on a to ur of 
the I.B.M. Tabulating Room in 
the Gener a l Office, conducted by 
Edward Moan, General Office 
Manager. 
This visit to the Grover Cronin 
Store was the first in a series of 
fi eld trips to local organizations 
and business concerns which is 
being planned by the faculty of 
Waltham High School. The pur-
pose of this program is to give 
the students a better a pprecia tion 
and understanding of busi ness 
conditions and requirem ents. 
During the tour, which was ar-
ranged by Margaret Cahill, Train-
ing Director, Mr. Moan showed 
1 
the group how the I.B.M. ma-
chines are opera ted and the pro-
cedures that are followed in 
tabulating various types of in-
formation for General Office use. 
The group was accompanied 
by two teachers from t he Busi-
n e Department, Mis H arriet I. 
Flagg a nd Miss H azel E. Balch. 
On the previous Wednesday af-
ternoon, May lOth, a nother group 
of Waltham High School students 
vis ited the store and attended a n 
informal lecture g iven by Gloria 
Strikoff of the Toiletries Depart-
ment. She spoke to the group on 
the types of cosmetics t eenagers 
.should use and the proper appli -
cation of make-up. 
To illustr a te her t a lk, she call-
ed on one of the girls of the group 
to act as a model and s howed the 
correct m ethods of applying 
m a ke-up for both daytime and 
evening wear. 
At the end of her talk, each 
girl in attendance received a s pe-
cial gift given to them by Mr. 
J ack Murphy, Buyer of t he Toil-
etries Department. 
on February 28, 1950, the writer used in his law class 
the film, 11How to Wl:'ite Checks·" This film was made available 
by the Newton-waltham Bank and Trust Company and was used as 
a teaching aid in the unit on "Negotiable Instx-uments.11 
Guest speakers for the Commercial Club have been secured 
from the manual prepared in this study. 
1.00 
Eight film slides and recordings have already been given 
to the school by the Waltham Chamber of Commerce. These can be 
used in the economics, economic geography, and general business 
classrooms. 
Grover Cronin, Inc. has sent the teacher of commercial 
correspondence a number of letters and forms that were placed 
on the bulletin board as illustrative materials. 
The Metropolitan Lite Insurance Company loaned this writer 
a complete set of insurance policies that were used as supple-
mentary materials in the unit on 11 Insurance" in the law class. 
A central file bas been allotted and used to store local 
materials and cards describing the nature and the contribution 
ot resources used. 
As an incidental outcome of this study, the writer pre-
sented a talk on 11The Use of Community Resources in the 
Teaching of Bookkeeping Personnel" at the Fitty-third Annual 
Convention of the Eastern Business Teachers Association 1n 
I Boston on April 7, 1950. This talk will be published in the 
october, 1950, edition of the "American Business Education •11 
Suggestions tor Further Study. The writer considers this 
study merely the beginning of greater use of community resources! 
in all departments of the school system. There were many aspec ' 
that the writer felt like considering, but time and energy did 
not permit him to do so. However, below are a list of sug-
gestions or ideas that might be considered in the future to 
make this study a greater contributions 
1_. j_ 
1. Develop criteria 1n the form of cheek lists to help 
determine the value of each available resource. 
2. Develop a general outline of what guest speakers might 
cover 1n their talks. 
3. By the democratic process, prepare detailed descrip-
tions of possible uses of each resource 1n the various 
business courses. 
r 
4. Develop a plan for the evaluation of each resource used. 
5. Provide for a follow-up of the use of this manual. 
Teachers can describe the number of times and ways 
they used this manual, recording their reactions as 
well as students and business men. 
6. Attach data received from the evaluation and follow-up 
to the manual. 
7. Conduct an additional survey of community resources 
available for occupational guidance of business 
students. Investigate the type and number of jobs 
available for business student graduates. 
a. Revise courses of study to allow greater use of 
community resources. 
9. Provide activity periods the last period of the day 
so that teachers can schedule field trips. 
10. Develop a plan for unifying the supervision of the use 
of community resources 1n classroom teaching. 
ll. Provide for a comprehensive survey of Waltham to 
identify, recognize, and record community resources 
which have significant implications for education on 
both the elementary and secondary levels. 
It is evident from this study that there are many com-
munity resources having educational value that are available 
to teachers of business subjects. Business men are willing to 
cooperate with the schools and earnestly encourage the schools 
to utilize their resources. The next step is up to the school. ! 
Go out and use these resources whenever they contribute toward 
your course objectives! 
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A SURVEY TO DETERMINE THE COMMUNITY RSSOURCES AVAilABLE FOR USE IN THE BUSINESS 
CURRICUWM OF WALTHAM SENIOR HIGH SCHOOL 
1. Name of organization or agency __________________________________________ ___ 
2. Address __________________________________ Tel. No·--------------
3. What is the chief purpose of your organization? (Please check) 
( ) Manufacturing ( ) Transportation 
( ) Retailing or Wholesaling ( ) Real Estate 
( ) Financing ( ) Government Service 
( ) Insurance ( ) Business Service 
( ) Communication ( ) Other (state) 
-----------------Comments: (if any) 
-----------------------------------------------
4. Do you have someone who would be willing to come to school as guest s.peaker 
on your field of business? ( )Yes ( )No 
a. Name of person Position 
-------------b. Arrangements for guest speaker to be made with 
-----------------------
Tel. No. 
--------------------------------------- ---------------5. Are you willing to have a supervised group of business students visit your 
establishment? ( )Yes ( )No 
a. Size of groups welcome: students 
b. Time most convenient: 
----------------------------------~------------
c. Amount of time you can devote to the visit: 
------------------------d. Advanced notice required: 
----------------------------------------
e. Arrangements to be made with Tel No. 
---------------- -----------------
f. If any restrictions, please state: 
------------------------------------
6. Do you have someone who would be willing to interview a committee of students 
seeking information about your establishment? ( )Yes ( )No 
a. Name of person Position 
--------------b. Arrangements to be made with Tel. No. 
------------
7. Do you have films, recordings, and the like that might be made available to the 
school for classroom use? ( )Yes ( )No 
a. If yes, please name the types : -·-" 
--------------------------------------
b. Arrangements to be made with: Tel. No. 
------------------ -------------8. Do you have materials that might be made available for classroom use? ~ j~~s 
a. If yes, please check the types that you feel that you can supply the school~ 
b. If there is a charge, please double check. 
( ) Charts ( ) Illustrative materials 
( ) Maps ( ) Blank forms 
( ) Pamphlets ( \ ) Hodels 
( ) Magazines ( . )Pictures 
( ) Books ( ) Sample Business Letters 
( ) Sample Products ( ) Others: (state) 
--------
9. CO:MMENTS, IF ANY 
---------------------------------------------------------
113 
SENIOR HIGH SCHOOL 
55 School Street 
WALTHAM 54, :MA.SSACHUSETTS 
April 11, 1950 
Gentlemen: 
The enclosed form seeks information about 
available resources in Waltham that might be used 
in the education of business students at Waltham 
Senior High School. 
The findings of this survey are to be in-
corporated in a resource manual that v1ill be made 
available to all teachers of business students. 
This study is being made with the co-operation of 
Boston University, the Waltham Chamber of Commerce, 
the Business Department of Waltham Senior High 
School, and with the approval of the school 
authorities. 
Your co-operation in answering the enclosed 
questionnaire will provide a basj_s for a more 
practical business education for the youth of your 
community. Your kindness in meeting this request 
will be deeply appreciated. 
A self-addressed, stamped envelope is enclosed 
for your convenience. 
JAC:KJM 
Enclosures 2 
Sincerely yours, 
Joseph A. Cardillo 
Business Instructor 
:1:14 
